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Training, Videos, Documentation and Support

Welcome to JMC. Your JMC Online Teacher softwiara powerful set of tools that will
help you to assess and track student progress in a variety of ways.

This document is one of the various resources available to assist you with using the
Online Teacher software on a daily basis. JMC also providebdased training
opportunities as well as online instructional videos that will help you to understand this
software. Regardless of your questions, learning style, or experience, JMC provides you
with options to meet your training needs.

Training JMC offers webbased training and will plan ahead with your staff to
customize these training sessions to efficiently meet your goals. For further information
about training options for your JMC Online Teacher software, please refer to
http://jmcinc.com/resources/training

Videos JMC offers a wide array of instructional videos that cover common procedures

you will want to know as you progress through the various stages of the school year.
Thesevideosarev ai | abl e on JMCO0s website and may be
For a complete list of the videos that are currently available, please refer to
http://jmcinc.com/resources/instructionatieos

Documentation This document (PDF file) has many sections and may be printed
completely, partially, or not at all. For example, you may wish to print only the cover
page (which includes the publication date), table of contents, and one setkien of
documentation in order to meet a specific need you may have at the time. Other sections
may be printed at a later point in time as needed. One potential reason for printing any of
this documentation would be to use it as a companion to a trainsigrses

instructional video. Once printed, your personal notes may be written on the printed
pages and these pages could be kept in a binder for later review.

Support IJMC offers a variety of technical support options to answer your questions as
they ome up. These options include: asking questions over the phone, setting up remote
technical support sessions, opening web support tickets, and faxing or emailing
documents and questions. For a complete list of contact options, please refer to
http://jmcinc.com/contact us

Mentors Your school district may also have experienced staff (teachers, administrators,
etc.) who are familiar with using the JMC Online Teacher software. If so, you may find
it convenient® ask questions of these valuable local resources, as well.

JMC Online Teacher Software In many cases you can find the answers to your
guestions by simply reading and using the pages of your JMC Online Teacher software.
The basic features of each page often selexplanatory, especially for someone who

has used other computerized grade books and/or teacher software.
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JMC Online Teacher Software Overview

JMC Online Teacher software allow teachers to access their student grading data from a
web brower and may be accessed from anywhere you may have internet access such as a
home computer or mobile devices such as an dPadhart phoneas well, thereby

accessing the same data that they use while working at school (provided that the school
district alows such access from outside the school building).

JMC Online Teacher software also allows teachers to:

V keep track of student grades on assignments, tests, quizzes, projects, etc.
calculate and submit term (semester, quarter, trimester, hex) grades
calcuate and submit midterm grades

create seating charts

generate progress reports

generate lesson plans

submit and view student daily attendance

submit and view lunch counts

view student health information

view student standardized test scores

view student cotact information

view student demographic data

send email to students and/or parents

send discipline referrals to the office

create and record formative assessments (competency based grading)

<LK LKL LK LK LI LI L LKL KL

I f the school I's using JMCé&willieableitchaecesBar en't
via the Internet various information entered via Online Teacher, such as progress reports,
lesson plans, daily attendance, and term and midterm grades.

Recording Assignment Scores and Calculating Term Grades

The major steps for erking with assignment scores and calculating term grades using
the grade book portion of Online Teacher are as follows:

Assignments, Scores, and Term Grades

1. GradeCutoffs The teacherdéds grade cutoffs must
scores may be éred for assignments.

2. Categories and Assignments These can be defined throughout the term.

3. Assignment Scores These can be entered for defined assignments throughout
the term.

4. Course Grades Term grades for a course may be cal@daat the end of a term
as appropriate. Also, comments may be included with the term grades.
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Progress Reports

1. Editing Comments The teacher may establish their own personalized list of
comments that may be included in progress reports.

2. New Progress Reports The teacher may create a progress report job, which
designates the courses and/or students and the sections and columns to be
included.

3. Editing Progress Reports The teacher may edit a previously created progress
report jd.

4. Printing/Emailing Progress Reports The teacher may print or email a
previously defined batch of progress reports.

5. Submitting Progress Reports to the Office Rather than have the teacher print
or email a batch of progress reports, it rhaydesirable to have the teacher submit
them to the office where they may be printed along with progress reports from all
other teachers. The office will have a variety of sorting, collating, and other
organizing options that are not available in Onlimadher.

Midterm Reports

1. Generating Midterm Grades The teacher may generate midterm grades and
comments for their courses.

2. Submitting Midterm Grades The midterm grades must be submitted to the
office for printing in a report similar tor@port card.

Standards and Benchmarks Assessment

1. Instances Courses and/or Grades must be instanced (enabled) in the office
before a teacher may assess student progress on those standards and/or
benchmarks.

2. Calculated Results For calculéed standards and benchmarks results:
a. establish grade cutoffs
b. establish categories and assignmériteluding benchmark/assignment
links
C. enter assignment scores

3. Weighting of benchmarkswithin a standard AND/OR assignments within a
benchmarlon the Standards and Benchmarks screen.

4. Generate assessmen(sesult sets) using Edit Assessments for a Course or
Grade. . . or Edit Assessments for a Stude

5. Generate Custom Report Cards The office staff pulls in assessment sets from
all teachers and generates report cards.
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Lesson Plans

1. Creating and Editing Lesson plans may be created and/or edited by the teacher
by typing, cutting/pasting, or importing from those they created during a prior
school year

2. Printing and Submitting Lesson plans may me printed or submitted as
required.

Other Information

1. Seating Charts Teachers may generate seating charts for their courses by
dragging and dropping students onto the classroom grid.

2. Student Demographic Data Teachers ray view some demographic data about
students in their class lists, such as addresses, phone numbers, and email
addresses. Student demographic data is maintained using the JMC Office
Application.

3. Standardized Test Scores Teachers may view standaed test score data on
the students in their class lists. Student standardized test score data is maintained
using the JIMC Office Application.
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JMC Software Overview

Your Online Teacher software will help you in assessing student progress in a variety of
ways, but it is just one of several pieces of the puzzle of sharing student information
between teachers, students, parents, administrators, counselors, and various other school
office staff.

Online Teacher UsingJMC Online Teacheryou may assess stent progress on tests,

quizzes, homework, projects, behaviors, and skills using traditional course grades and/or
standards and benchmarks. You may also create and share lesson plans, generate seating
charts, view student s otactibf@matoa,ramtliemad d t est s co
studentsé primary contacts.

Other Related JIMC Software

Online Parent Access Parents may usiMC Online Parent Accest view

information about their children, such as period attendance, progress reports, lesson
plans, asignment scores, term grades, lunch balances and transactions, contact
information and demographic data.

Office Application Administrators, counselors, and various office staff may the

JMC Office Applicationto edit data about students, staff, andstland use this

data to generate various reports such report cards, schedules, transcripts, honor rolls,
activity rosters, lunch balances, health & discipline records, etc.) for school and state
reporting purposes. Many of the reports in JIMC have spagi@ins, such as

emailing or exporting to a text file. Much of the data is automatically available to the
various JMC Online Software modules.

Lunch Point Of Sale Food service personnel may use JIMC Point of Sale
software to check out studentstive lunch line.

Various Other Online Modules JMC also provides various other online modules,
such a®©nline Administrator, Online Course Registratiqretc.

Support JIMC offers a variety of options for supporting your use of our software. Our
newly updated website offers training videos and printed documentation as well as news
about software updates and other tips. And of course you may speak with a technical
support representative during our regular business hours of 8 a.m. to 4:30 p.m. Monday
through Friday throughout the year.

For more information about any JMC software, feel free to contact us at

sales@jmcinc.conor support@jmcinc.comor by calling (806524-8182) or
faxing (651345-2215) or by visiting our website (http://www.jmcinc.com).
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Online Teacher Common Tasks

Starting Up Online Teacher

Online Teacher is a web application that can run from within your favorite web browser,

such as Internet Explorer, Firef@@hrome, Safari, etc. You should be able to obtain the

web

addr es s, or

URL,

for Onl

ne Teacher

administrator. Then simply start your web browser and enter the web address and you
will see a login page simildo the figure below.

,
N ARy a
I
A
| e

School Year:| 2014-2015 :.

School: | Sunnyville High School

Username:
kmiller

Password:_

L 0N ]

-

N\

J

Online Teacher
login screen

Make sure to specify the correct year and building, then enter your username and
password and click theogin button. You can obtain or reset your username and

password via your school office staff or appropriate administrator

Changing Password
For data privacy and security reasons, Online Teacher is password protected. For various
reasons, you may wish to periodically change your password. You may edit your
password after you have logged into Online Teacher by sel¢ttefgrencesrom the
File menu and then clicking tHedit link to the right of the password.
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Online Teacher Procedures
Quick Start Guide for Online Teacher

Please Note: Your screen resolution should be 1280X800 or higher.

Setting up Online Teacher andRecording Assignment Scores

1. Fileu Preferences Your password is also listed in the Office. Set your term.

2. Scores Grade Cutoffs Follow the directions on the screen.

3. Scores Categories and Assignmerfit€ategories are put in first and then

assignments are listed under thosegaties.

4. ScoresAssignment Scoréis Student scores are recorded here.

5. Scores Convert missing to Zerd This function changes every blank, LX, LI, M, and

MI on the assignment scores screen to a zero through the date you list.

6. Editu Seating Chas (Optional)

7. Publish Assignments with tileePubliBhubl i sh Ass

Assignments

Sending Grades to the Office at the End of the Term
8. Editu_ Course Gradek Right side of screen, Calculate (Current Term) Grades from
Scores..to import the course grade from the assignment scores screen.

Progress Reports

9. Reportsl Progress ReporisThis screen creates, edits and prints progress reports.

10. Reportsr Edit Comment$ Edit your progress report comments here.

11 Reportsl Progess Reports AE ma i | 6 Pr o ¢ The fusctioRenaitsr t s
progress reports to all primary contacts of your students who have an email address listed
in the office program. After the emails are sent out, a report will be given showing who
was emailledmd who wasndot email ed.

12. Reportsl Progress ReportsSe nd Pr ogr ess Radmpsdundicn ATo Of f i
sends a progress report to the office. When the office prints out progress reports they are
collated together by student.

13. (Other reports) Missing Score, Class Assignments. Take somé¢o see the

different reports that Online Teacher offers you.

14. Reportsl Blank Score SheeisThis report replaces your paper grade book.

15. Reportsl Student Assessment Summary Repmid Student Standardized Tests List

Communicating with ParesfTeachers

16. Fileu Send EmaiEmail parents and/or students.

17. Editu_Lesson Plan®ost course information for parents and students.

18. Homeroom Acces¥iew progress reports for students you have in your courses.
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Online Teacher Procedures

Ending the Term - Report Cards with Exam Grades
These directions will show you how to prepare exam grades along wibf-¢eian
(Semester/Trimester/Year) grades that will be sent to the office and printed on report

cards.

Option # 1
Pros: Very easy to do.

Cons:The program will use the letter grade values from the Office, not the actual

percentage the student earned on the exam.

Step 1: Go toEdit: Course Grades P1| ac e

t he

cursor
the grade to the right of each student, choag®de, and it will appear in the box. After

unde

r t

he i

compl eting the grades for all stwudents , cli
Semester/Trimester/Year grade or you can calculate them, but they will be calculated
based on the letter grade value not the greage.
Option #2

Pros: The score/percentage the student earned on the test is used to calculate the
Semester/Trimester/Year grades.
Cons:This option takes longer than Option 1.
Step 1: Go toFile: Preferences Check the box tim€&@dursessays Al ncl
Menuso and click ASave. o0
Step 2: Go toScores: Categories and Assignmeftisoose the Course with name
AExamo after it. F d Per & SemiEkaen: Language Arts
Step 3: Create a category called Exan,
and ) check the A S L\%\W f:nrsese@-Eg.:t-...§.em...&...Exa.:n.?'
box. This allows you to enter a score { D Wiaight P | Cotegary Name:
this category. If you are grading using| = e
weights put a weight of 100 in for the \ s

) . batefiorzos H8
category. If you are grading with total 0 Stand-sione categary
pointsthere is no need to do this. Click sl mg |
iSaveo B
Step 4: Go toScores: Assignment Scorehoose the course Witvhich you want to
work that has the name AExamodo at the end and

Step 5: Go toEdit: Course G@F
~1d chouse the Catrse with whic Wﬂs-Perl—SemlExamj Sem 1 Exam: | Current =

you are working. Go to the Quicl

Student

Calculate S1/T1 Ex Grades from

Links on the right side to
Scores, then click OK.

Bernadone, Frunciso

Semster Te
100pts
|95
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Ending the Term - Report Cards with No Exam Grades
These directions will show you how to prepare-efiterm (Semesteffimester/Year)
grades (with no exam grades) that will be sent to the office and printed on report cards.

1. Optionat If you want to give a student a final Term Grade that is different than the
percentage they have earned, you can change it by clickittzgat grade for that student
and choosing the grade you wish to give him/

2. I f a student has a Al ocked scoreodo but you
the check in the box next to the grade to uncheck it. Thichalhge it back to a
calculated grade.

3. Prepare for Grades to be sent to the office by goilgltio Course Grades
A. Optional On the Course Grades screen, verify the weight of each grading term
by clicking on the fAWeightséo button.
B. Import yourTerm Grades from the Assignment Scores screen by going to the
AQuick Linkso menu on the far right hand
ACal cul ate (the Term you are grading) Gra
C. Optionat Input/Import your Sem/Tri/Year Exam gradeshbse exam grades
will be printed on report cards.

Pl ease Not e: We have a document on the Te
explaining the two ways to prepare Sem/Tri/Year Exam grades to be sent to the
of fice. This document i s called AExam Gr a

4. If necessary, calculate the Semester/Year Grade from the previous terms by going to
AQui ck Linkso menu on the f aosirnigg hitC ahl acnud astied
Sem (the Term you are grading)o. Please Not e
averagng previous grades (ex. Qtr 1 + Qtr 2 = Sem 1 grade) you need to adjust the
weights for the calculation.

A. Stay on (or go to) thEdit: Course Gradescreen.

B. Click on the iEtMeGogrdeGadescrben.t t on on t he

C. Edit the percent weiglior each of the term grades used in the calculation.

5 Add comments to each studentds report <car
6. Review the information for the c¢class you

7. Move tothe nextclasgb c | i cki ng tupmendlDtonr sedo pop
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Elementary Report Cardsi Editing Standards and Benchmarks Results

This is a brief introduction to JMC elementary report cards. For complete instructions
please visitittp://www.jmcinc.com/videos/videos.htanid watch the instructional video
AStandards and BencGenar&ks GradeBook Next
1. Go toEditu_Edit Assessments for a Studernif you are a:

1 Grade level teacher, i.e. Kindergarten TeachefbGeade Teacher.

1 Specialist teacher, i.e. Art, Music, PE, Computer, etc. who assesses students in
more than one Standard or Benchmark. For example, if yoaraArt teacher
who gives an overall course grade and also assesses benchmarks called
Afefforto and Aworks well with other

Go toEditu_Edit Assessments for a Course or Grad# you are a:

1 Specialist, Special Ed, or ngmade level teacher whassesses each student in
only one area, i.e. you are the Phy
each student.

2. On the top of the scea click on the
ﬁ C our ses /_@rmrw'&_é_” Courses/Grade: | 1st Language Arts - Per 4 - Qtr 1

- . 1st La Arts - Per 4 - Gitr 1
Choose the course or grade you wa | SbectAreas o per s - qu 1 ﬂ

to work with

i

3. Choose youfGrade Levelif:
1 You are a grade level teacher who has all of the Standards and Benchmarks
instanced to your gde level.
Choose th&€ourse(s)you teach if:
1 You are a specialist, special ed, or other teacher who does not teach all of the
classes a student takes.
1 You are a grade level teacher whose Standards and Benchmarks are instanced
to the courses you teach.
4. (This step is not necessary for most teachers) If necessary, choose your subject area
from theSubject Areapop-up menu.

st

Ed

5. Cl i ¢ k AmldhAsdessmentSét but t on on the top of the

6- Choose thé\SSGSSl’nent Datzr?r/v Choose Assessment Date:ll].,’S.-‘ZDlz _ﬁ
3 . Mote: The assessment date is typically the last day of the term.
the instructions on the screern.

7.1f necessary, choose tssessment Ternper the instructions on the screen.

8. (Opt|ona|)|f you enter in da||y assignments ® Calculate all results for the current subject area: 'I_LT LITERACY".

and tie those assignments to benchmarks t or

calculate results, click one of the two
checkboxes that would appear on your screer
you do this you should refer to page8 bf this

ECalculate for all students in this Course or Grade.

document.

10. Click Ok. >

11. Start entering assessnig and comments (if applicable). Please refer to the screen
guides below to guide you through this process.
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Edit Assessments for a Student Screen

12A. Ch\oose the student you want to assess. 13A. Click on
Teacher: Joe JMC (Ngrm: Quarter 1) IMC Demo School 2011-2012  7/5/2012 9:16:31 AM /the result that
:O:T’s‘!s/ﬁfﬂ-’ﬁ: i - Assessment Set: | Q1 07/05/2012 hd the StUdent has
ubject Area: 01 Fir Grade -
) = earned for the
Standard: Math ( il — ]i / ]
Student: Barns, Kyler - = Standard Or
Connt ) Gae) Benchmark
where the
Standard Banchmark W % |Result % Term Comment cursor IS
Math Uses ordinal numbers (1t, 2nd, 3rd) appropriately a_i7l | @ Q1 I .
woth |con count t: S |@ - displayed.
Math Knows basic addition facts to 10 j @ Q1 .
Math Reads and writes time to the hour -l ™ Q| — 14A. Enter n
Math Extends simple repeating paterns -l | ™ Q1 I han d_typed
Math Comment Line 1 & Q1 |All hand typed comments shauld .
Math Comment Line 2 -l | ™ Mhe typed in this area. Thereisa resu |tS in the
Math Comment Line 3 =l | Q1 ||50 charecter limit per line. Tab comment area
Math Comment Line 4 / ™ Q1 Ilwnce to move to the next line. to the rig ht Of
the result box.
For example,
this teacher

hand enters the
resul tn
count t

15A.1 f you have a spot etny pyeod
comments they will be enterg@aly in the comment area for
benchmarks named AComment L

Please Note: Hantiyped commentsan only be placed in areas that have been designed
to display on your report card form. If you put haygded comments into areas that

have not been set up to display those comments, those comments will not display on the
report card forms.

Edit Assessnents for a Course or Grade Screen
12B. Choose the Standard. 13B. Choose the Assessment you want to assess.

14B. The students you
are assessing are listec

Teacher: Joe C (Term: Quarter 1) IJMC Demo Scifool 2011-2012

Courses/Grade:\ 1st Language Arts - Per 4 - Qtr 1 .

Subject Aren: | N First Grade assessmentset: |01 0N the left-handside.
Standard: 02 anguage Arts i—

Assessment: 01 Dictates or writes a logical sequence of |

{(Print ) ( catcutate ) Save ) /158. Click on the result
Term— Comment that the student has

Student Result ID a Result %
Hundley, Grant | £l Q1 earned for the Standard
Law, Erin o o QL or Benchmark where the
Lewis, Riley Y = O Q1 . .
Nomie. Jean 12 = o cursor is displayed. For
Plants, Craig Jad | B8 Q1 ﬁ h a.'tn yj p e d (0] C
Puls, Jonathan =l O aQt refer to14A and15A.
Reever, Bobby ;I (=] Q1

1]
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Elementary Report Cardsi Editing Course Grades

Preparing Course Grades to Send to the Officelf you enter dailyassignment, test,

and project scores into Online Teacher in3leere: Assignment Scoregou can have

these Course Grades displayed on the report card if the report card is set up to receive and
display the course grades. Please note that this sectinralsbreviated version of using
Course Grades. This will be covered in greater detail later in this document.

16.Go toEditu Course Grades 17.Choose &ourse.

Teacher: Mr. Freid (Term: Quarter 1) JMC Demo School - 2016-2017 Logout

Courses:

Language Arts - PF-Per1-Seml ¥ QUi
Send Grades for All
Courges to Office
Student Exam [0] Qtrl [0] Qtr2 [0] Seml Comment
[aaseth, John o For A v . SHOWING IMPROVEMENT M °r Comments
Anderson, James v F v A v v LACK OF EFFORT IN EXERCISES ¥
Estherville, Esther v F v A v v COMFEREMNCE RECOMMENDED 7
Freed, Paul v F v AT v GOOD CLASS PARTICIPATION b /
Freid, Bonnie v F T AT T SHOWING IMPROVEMENT hi /
Freid, Julie v F ¥ AT v v/
Freid, Pau v F v A v /
Freid, Sarah v E v A ¥ v / T
Graeve, Sam v F v AT v / A
Hanson, Paul v E v B v v v

18.GototheQuick Links menu and c¢click fASend Gr ad:

Please Note: If you need to hand enter any course grades for students you can di
simply clicking on the drop down menu where the course grade needs to appear &
choosing the course grade.
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Tying Assignments to Benchmarks to Calculate Results
There are four steps to attach assignments to benchmarks to calculate benchmark results.
The following is a list of those stefdlowed by a detailed explanation.

Step 1 Go toScoresl _Categories and Assignment#o attach Assignments to
Benchmarks.

Step 2 Go toScoreslStandards and Benchmarkgo verify Assignment
weighting within a Benchmark.

Step 3 Go toEditu_Edit Assessments for a Course or Grader Editu_Edit
Assessments for a Studerto calculate Benchmark results.

Step I Go toScoresi_Categories and Assignmentto attach Assignments to
Benchmarks.
A. To attach assignments to benchmarks, follow the necesspsytstereate a
category and then assignments underneath that category. Categories can still be
named Tests, Assignments, Participation, etc. but many teachers find it helpful to
create categories using the names of the benchmarks. That is how it isextganiz
this document. Create categories in a way that makes sense to you.

Calculate Using: Courses:
O weights @ Total Points| ist Math - Per 5 - Qtr 1 -
Date Points Category Name: Delete Assignment
Ordinal Numbers 50 Ordinal Numbers
Page 3 Questions 06/27/2012 15 Assignment Name:
Page 5 Questions 4-6 06/28/2012 10 page 3 Questions
Chapter 1 Review 06/29/2012 25
Can count to 20 15 Max Score: 15
Page 1 questions 06/25/2012 5 Date:Js/27/2012 j
Quiz 1 06/26/2012 5
Test 1A 06/27/2012 5 Sort Order:|0
Reads/Writes Time to Hour 60
Page 5 Question 5-7 06/28/2012 45 |
Test 18 06/28/2012 )5/‘ Mo Benchmark Selected
. Notes
B. Click the f I i ck h ~ |
ABenchmar 1l you clic t he fBeme
when vou have the Aino benchmark instances
y course in the officeo,

correct assignment
chosen. This will
bring upa screen
(seen on the next
page) allowing you t
attach that assignme

benchmarks to this course for you.

1 Assignments may only be attached to one benchni
1 You can attach as many assignments to a benchnj
youwould like.

1 If you have an assignment/test that applies to mor
to a specific than_one benchmark, you will need to put the parts (
benchmark. test in as separate assignments.

C. Highlight/Choose the b t and
click AOK. o
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| Math

El

Can count to:

Knows basic addition facts to 10
Reads and writes time to the hour
Extends simple repeating paterns
Comment Line 1

Comment Line 2

Comment Line 3

Comment Line 4

Mo Benchmark
Uses ordinal numbers (1t, 2nd, 3rd) appropriately

D. Now when you highlight/choose an assigmiyou will see what benchmark is

attached to it.

| O weights @ Total Points|

Date Points
Ordinal Numbers 50
Page 3 Questions 06/27/2012 i5
Page 5 Ques& 4-6 06/28/2012 i0
Chapter 1 Reuie‘.-\ 06/29/2012

age 3 Questions
25 /VP

Can count to 20

Page 1 guestions

/{
Daz58Te 5

Quiz 1

06/2%2012

5

Test 1A

06/27/20_ 5

Reads/Writes Time to Hour

N0

Page 5 Question 5-7

06/28/2012

D

Test 1B

06/28/2012

15

1st Math - Per 5 - Qtr 1 b

Category Name:
Ordinal Numbers

Assignment Name:

Max Score: 15
Date:|6/27/2012 :ﬁ

Sort Order:|0

Standard: Math

Benchmark: Uses ardinal numbers (1t,
2nd, 3rd) appropriately

E. Continue to add assignments and attach them to benchmarks making sure to hit

the ASel ect

JMC Online Teacher Documentation
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Step 2 Go toScoresiStandards and Benchmarksto verify assignment weighting

within a Benchmark. This screen will show, in list order, which assignments are attached

to which benchmarks. This screen will also show how the benchmarks are weighted
calculating a standard.

A. Choose the Course and Standard with which you want to work.

/ /
Teacher: Joe JMC (Term: Quarter 1) JMC Demo School 2011-2012 7/5/2012 12
Course: | 1st Math - Per 5 -Tjtr 1 ¥

Standard: Math

Benchmark Assignment Weight|Points Benchmark Name:
Uses ordinal numbers (1t, 2nd, 3rd) appropriately 1.0 50 Uses ordinal numbers {1t
Page 5 Questions 4-6(33.3% (10
Page 3 Questions 33.3% (15

Benchmark Weight:
Chapter 1 Review 33.3% |25 <4

for

1.0
Can count to: 1.0 15

Page 1 questions 33.3% |5

Quiz 1 33.39% Assignment Weights:

5
Test 14 33.3% |5
Knows basic addition facts to 10 1.0 0

W
Reads and writes time to the hour 1.0 60 User Defined

Page 5 Question 5-7 (50.0% 45
Test 1B 50.0% (15

B. If calculating only benchmarks, this screen is used to:

1 Review which benchmarks are attached to which assignments.
1 Review/change how the assignments are wejiwvhen attached to a benchmar}
Within each benchmark you can set t|
Assignment Weights will be AEqual, o
benchmark will have equal weight when the benchmark result islatdd. This can
be changed to ABy Points, o6 which mej{
more influence it has when the bencl

= 7
S O

AN
n

can edit the assignment weighting by clicking here. —
C. If you are using ik screen to calculate standards, please note the following
items. (Continue on t8tep 3f you are not calculating a standard.)

9 Many elementary report cards created in JMC do not print calculated standard

results. They instead print Course Gradeso@sieditu_Course Grades. If there

is a question about whether you should calculate Standard results or use a cour
grade, you can either go Ealitu _Edit Assessments for a Studerdnd see if there
is a box in the results column for the standard in questionwcgn contact your
school s office prqgfessional

se

fEach benchmark must have AWei ghto—de
1 (one) which will make each benchmark equal to the other benchmarks. You can
weight the benchmarks in any way you wouleelik

9 A standard will not calculate unless each benchmark has at least one assignment
attached to it.
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Step 3 Go toEditu_Edit Assessments for a Course or Grader Edit: Edit
Assessments for a Studertb calculate Benchmark results.

t h

A. Choose the course you are wumknung Wwi
and then click the @AAddo ttenrnthe dgright! ni t i al
corner. N A
Please note: This screen will lo et el
slightly different on the Edit B e e e e S
Assessments for a Course or ) Cumulative - il terms (standard)
Grade SCI"eenl Options for Calculated Results:
Ecalculale for all students in this Course or Grade.
B. Enter the Assessment date for )
the Current term' [ calculate Resuits ) Hand-enter Resuits ) [ Close |
C. If you Want a" aSS|gnmentS n:::;:u:ur:;t benchmark result sets for this calculation:
(typically not done) to calculate a
Standard, check this box. e et o o2
D. To calculate the Benchmarks °
all the students in that course, ch 4
this box.
E. Click the ACal cul ate Resultso button.

F. The calculated result will appear like the following screen.

- —_— ) —— )

Student: Arvidson, Kip hd

( Print]i Calculats ]( Saue]

Standard Banchmark Result ID @ Result % Term |Comment

Math |4 - 3|80 ot |

Math Uses ordinal numbers (1it, 2nd, 3rd) appropriately |4 j I ] 3@{ Q1 I

Math Can count to 20 |4 j O [ss.7 Q I

Math Knows basic addition facts to 10 A‘I j ﬂ Ql\f\

Math Reads and writes time mw [+ =1 /0lez2 ar |

4

Calculated Benchmark Calculated Calculated Standard
Result Benchmark Reult

This is calculated from the  Percentage
percentage the student has
earned. The appropriate res
symbol appears here base

the result cubffs listed in the )
Office program. To change : fied to this benchmark. ~ from the benchmark

result click on it and choose Remember, the percentages.
the new result. assignments can be

weighted for a benchma

in Step 2

G. To recalculate a benchmark and/or standard, [clfelculate
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Printing Elementary Report Card Forms

1. Bring the Grades into the Office. GoGradesu Entryu GradeBook Entry
choosing the way in which grades are sent to the Office and the term for which
you want to collect grades. Typically schools will bring in both Grades and
Standards and Benchmarks. Then chslecute

& Grades Quarters = Please note: A great feature is now availal
¥ standards and Benchmarks Oar1 where the message below will appear on
e the Home Page of the JMC Office progran
Oqera when teachers send grades to the Office.
Click on the message and you will

automatically be taken to the GradeBook
Entry Screen.

Submitted Grades:
1 Teachers (since Jan 20, 2015}

2. Optional StepCheck to see if teacher(s) successfully sent grades to the office.
Go toStandards and Benchmarks Studentu Edit Standard and
Benchmark Results Go to a student for whom that teacher sent grades. If that
screen is blank, grades were not correctly sentfithere are benchmarks listed
with assessments given, the teacher successfully sent grades to the office.

3. Print report card forms by going 8andards and Benchmarks Reportsu

Print Standard and Benchmark Transcript.

1 One time per graidg term:Chocse the term for which you are currently
printing report cards. In the box labeled Q1/Tril/Sem End, enter the last day
# for the term.

1 Choose who you want to Print. Please note that if you choose to print by
AAdvi sor 0o the teac heeribFsr o#mon eaendds fitToo ob eb opx
teacher numbers can be found by goingttendance Staffu Teachers
The # in front of the teacher name is their number.

1 Click theSelect Formbutton and choose the form that corresponds with the
chosen students .

f Optionat Click the AEmM=2il i f DBnececihl gy
box. This will email all the Primary e
Contact whdhave an email atiless and
print a paper copy of the report card for
those who do not when you click the
Print button.

1 Click thePrint button.

91 If nothing shows up on the screen it means that either a student or form was
not chosen correctly.

Reply To Email: |Your Email|
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Online Teache Documentation

File - Preferences

Various aspects of Online Teacher are controlled by settings located on the Preferences
screen.

To edit or view your preferences, select Breferencesoption in theFile menu. The
page will appear similar to Figure 1

Teacher: K Miller (Term: Quarter 1)

Current Term: | Quarter 1 El

Assignment Scores page:
Sort assignments by: | Category El
Show: | all Students El
Score Colors:
x: ‘_vl Exempt

HI: « | Handed In (Exempt)
—_

Figure 1:
LI: [ - Late Included Preferences
LX: [l ~ Late Exempt for Online
Teacher

MI: [l = Missing Included
—_

M: - | Missing
| S

Warn if score greater than max score

General:

Round percentages to determine grades

ways use |lefier grades (o Calculate course
A lett des to calculat
grades

Include exams in course menus
"] show student photos

] Allow multiple dates per term in assessments
sets

"] Show submitted attendance status

Password: ¥**+**%%% p4jt
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Current Term  You may designate the current term with this menu.

Assignment Scores Page optiorisSort Assignments By Sort options include
Category or Date.

Assignment Scores Page optiorisShow Options includéAll Students or One
Student.

Assignment Scores Page optiorisScore Colors For the special grades listed you
may specify the score color to help make them stand out on the Assignment Scores page.

T h &Vari if score greater than maxscor6 c heckbox wil |l bobuwwrn on/ of
the score entered exceeding he max score when entering assignment scores.

T h &Rouid Percentages to Determine Grade checkbox will affect g
For example, with this box checked, an 89.9% would be rounded to a 90% to determine
themarking period grade. On the other hand, if the box were unchecked, an 89.9%

would be considered 89% when determining the marking period grade.

T h élwdlys Use Letter Grades to Calculate Course Grades, i f checked, wi l
utilize the percentages whdetermining the Course Grade. The program will use the
letter grade values from the Office.

T h énclide examsincoursemens checkbox will add semester
Categories and Assignments for each course section.

T h &hoiv Student Photoé  ckbox allows you to specify whether student photos will
be displayed on the Seating Charts and Enter Attendance pages.

T h &lloWw multiple dates per term in assessmentsais c heckbox wi | | al | ow
teacher to enter more than one set of assessmentsrper ter

T h &hofv submitted attendance status c heckbox will show when t
submitted attendance for a course section (period) on the Enter Attendance page.

To change your password or | ogging into JMCBdgIlinktal i ne Te:
the iight of the Password, enter the new password, then cliddgbate link to save the
change.

File - Send Emaill

This option is used to send email(s) to the student and/or their primary contact(s). The
email may be edited and sent right from your Gmllreacher for any students and/or
primary contacts that have email addresses recorded in the JIMC Next Gen Office
Application database.

Note: Email addresses are not editable in the Online Teacher application. If you
wish to edit an email address ®student or contact, please forward this
information to the office staff and they will update it in the JIMC Next G#ice
Application database.
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1. SelectSend Emailfrom theFile menu. The page will appear similar to Figure 3.

Teacher: Mr. 0'JMC (Term: Quarter 1)

Courses: Students in Course: ¥/ Select All

Language Arts - Per 1 - Qtr 1 Aaseth, John
riting Johnson - Pe Anderson, James

Han Per2 - Qtr 1
rld H 1 Berna F
Languzgr Casey, Adair
15t Hand. Per2-Qtr 2 Comfrey, John
Wor 3 Estherville, Esther . r
1st Hand on - Per 1 - Qir 3 Freed, Paul F g 3 -
Bl on_Fe igure o:
worl
1st Per 1-Qtr 4
Language Arts -atr 4
World History - Per 2 - Qtr 4 Send E all
Reply To Address: [MrIMC@IMCINC.COM Email Format: pag e
Subject: Type Subject Here 7 Text

Attachments: Choose File | No file chosen Choose File | No file chosen HTML

Choose File | No file chosen Choose File | No file chosen
Message:
Type Message Here

2. Specify the coursefudents within the course, and type of recipients at the top of

the page, then enter the repbyaddress, subject, and message and also attach any
documents if needed. Then click thendbutton.

File i Publish Assignments

This option is used tpublish assignments to the Online Teacher module for all courses
through the date listed.

1. SelectPublish Assignmentsdrom theFile menu. The page will appear similar to
Figure 4.

Teacher: Mr. 0'JMC (Term: Quarter 1) Figure 4
Default Term: Quarter 1

Publish assignments through: |7/16/2015 H Publish Assignments
page

2. Enter the date and click tirRblish button.

File i Import Schoology File

This option is import data from a Schoology file. Once you have the file generated from
Schoology you may import it into JMC using this option.

1. Selectimport Schoology Filefrom theFile menu. The page will appear similar
to Figure 5.
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Teacher: Mr. 0'JMC (Term: Quarter 1)

Import Into Term:| Quarter 1 v

Choose File |No file chosen

Schoology file to import: (In your Schoology Gradebook, use Options - Export - XLS/CSV for Import Into Other System)

[(analyze File || )

Figure 5:

Import Schoology
File page

2. Click Choose Fileand navigate to the Schoology file you generated at an early

point in time.

3. Click Analyze Fileto make sure the file is compatible, then cliciport
Assignments and Scoreto continue.

Edit - Midterm Grades

This option is usetb submit midterm grades for a course. Midterm grades may also be

manually generated using this option, or they may be calculated Scabes Edit

Scoresscreen.

SelectMidterm Grades from theEdit menu. If NO midterm grades have been

calculated ér the course and term, the screen will appear similar to Figure 6. If midterm

grades HAVE been calculated for the course and term dadit&coresscreen, the
screen will appear similar to Figure 7.

Teacher: Mr. 0°JMC (Term: Quarter 1)
Courses:
Language Arts - Per 1 - Qtr 1

==

Figure 6:
Midterm Grades

Student Q1L

Comment

page where no

|saseth, John

|anderson, James

midterm grades

Bernadone, Francis

have been

Casey, Adair

Comfrey, John

calculated for the

Estherville, Esther

Freed, Paul

Freid, Sarah

course and term.

Graeve, Sam

Midterm grades

Hanson, Paul

Hehli, Paul

and comments

may be manually

entered on this

Milzy, Abdirahman

screen and then

Smith, Bill

Smith, Dave

saved folater

Smith, Paul

[Today, vesterday

submission.

[valley, Tim
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.
Figure 7: o Comment
Midterm Grades s : -
page where S : 1
midterm grades e ‘ .
have previously 5 .
been calculated for e : :
the course and o - i
term. Comments s, Hlly - '
may optionally be e s .
entered in the e : .
Comments column. o1 : :
Smith, Paul C d
E— c .
valley, Tim C A

Once these steps have been completed foraay classes as needed, cl8dkve You
may later submit these midterm reports to the offigeising the Quick Link on the right
side of the pagé see inset below

Logout Use the Quick Lin
Al | Cour s evhenjowareO f

Quick Links: ready to submit grades

Send Grades for all Courses to Office QUiCK Links are located on the right
margin of the page

Edit - Course Grades
This option is used to generate term grades for a coursmicses.

1. SelectCourse Gradesunder theEdit menu. The page will appear similar to
Figure 8.

Teacher: Mr. Freid (Term: Quarter 2) IMC Demo School - 2016-2017 Logaut
Courses:

Quick Links:
Language Arts - PF - Per 1 - Sem1 ¥

Send Grades for All Courses to Office
omments

[Student Exam [0] qtr1 [0] Qtr2 [0] Sem1 Comment
|Aaseth, John - v B+ ¥ M - v SHOWING IMPROVEMENT

|Anderson, James - A T LACK OF EFFORT IN EXERCISES ¥

v @ v POSITIVE ATTITUDE

CONFERENCE RECOMMENDED ¥

GOOD CLASS PARTICIPATION

SHOWING IMPROVEMENT

[McEImury, Sean

iley, Abdirahman

= |[=||==]|2|=] =] [=]|o][o][e]=]|==]= === |
i ¥ ?

[Smith, Jennifer

1 R R N N N ) ol aal ENE S

Figure 8: Course Grades page.
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2. Select the desired course/period/term from theygmmenu at the top of the
window.

3. If you wish to edit the weighting ofugrter grades and semester exams in a
semester grade calculation, click on Weight menu and a screen will appear
similar to Figure 10. Edit the weights as desired, then Qi€k All
subsguently calculated semester grades for the selected coursgigd this
newweighting scheme.

Language Arts - Per 1 - Seml
Figure 10:
01 Q2 EX
40 |lao | |10 |- 51 Editing Weighting for Semeste
Grade Calculations

4. You may manually enter or edit grades for the students by selecting the course
grade to be edited/entered for the appropriate student and term and then clicking
on the desired grade in the Grades column.

Note: If you manually change a grade, a checkmark will appear next to the
grade indicating that it is a locked grade. To unlock the grade click the checkbox,
then the grade will revert back to the calculated grade.

5. Comments may be edited or entered uadly for the students by selecting the
comment box to be edited/entered for the appropriate student and clicking on the
desired comment on the Comments column on the-hightl side of the screen.

Note: Comments can be cleared out for thiscoursée byc ki ng t he ACI e a
Comment 0 Qwseensktbelow. n k

Logout Use Quick Link #ac
clear all comments for this course.

Quick Links: ) )
Use the Qui c é&deslfar n

Al Co ur s eveen yoa aré f

Send Grades for All Courses to Office ready to submit grades

Clear Comments Quick Links are located on the right
margin of the page

6. Once these steps have been completed for as many classes as need&alelick
You may later submit these course grades to the offiteeo@Quick Link on the
right side of the page see nset below.

Locked / Unlocked Grades Grades that are calculated using assignment scores are said
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to be unlocked. Scores that are manually entered are said to be locked. To switch the
locked state of a grade, select the grade and then click the kkadk Gr Unlock Grade

button (the title of the button will change depending up on the locked state of the
currently selected grade).

Print To print the student grades in the displayed class, Elick .

Edit - Course Weights

This option is usedtdisplay the weighting of quarter grades and se&nesams for a
semester for each course in use for a term. When selected, a screen will appear similar

top Figure 11.

Teacher: Mr. 0"JMC (Term: Quarter 1)

Course Weights:

Language Arts - Per 1 - Seml:

Q1=0 q2=0 Ex=0 =51 Flgure
11:
World History - Per 3 - Semi: Cou rse
Q1=0 Q2=0 Ex=0 -= 51 R
Weights
Language Arts - Per 1 - Sem2: Screen
Q3=0 Qa=0 Ex=0 > 82
World History - Per 2 - Sem2:
Q3=0 Qa=0 Ex=0 = s2
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Edit - Edit Assessments for a Course or Grade

This option is used to ediind maintain standards and benchmarks result sets for a course
or grade. This option is commonly used for elementary schools that use JIMC custom
report card forms, especially for a specialist, special education, agrade level teacher

who assesses dastudent in only one area, i.e. a Physical Education teacher who gives
an nefforto grade to each student

1. SelectEdi t Assessment s f anderdheEGitomemus Ehe or Gr ade
screen will appear similar to Figure 12.

Teacher: Mr. 0" JMC (Term: Quarter 1)
Courses/Grade: | Language Arts - Per 1 - Qtr 1 T Assessment Set:| Q1 10/25/2015 T
Subject Area: I_LT LITERACY M
[ Add tset |[ Delete tset |
Standard: L Language T
Assessment: L.1a Demanstrate command of the conventions of . ¥ ' Recalculate Asscsarment Set]
Student Result ID @ Result %  Term Comment
Aaseth, John 1 M 73.3 Qi
[Anderson, James 1 T 33.3 Qi
Comfrey, John 1 T 73.3 Qi
Estherville, Esther 2 T 83.3 Q1
Freed, Paul 4 T 93.3 Qi
Freid, Sarah 4 T 90.0 Q1
Graeve, Sam 1 ¥ 733 Q1
Hanson, Paul 1 T 53.4 Q1
Hehli, Paul A 36.7 Q1
Hills, Holly PR ¢ 93.3 Q1
Jone, Harry 1 ¥ 73.3 Q1
Katie, Colfax I 66.7 Q1
Lorry, Ashley 1 T 53.3 Q1
Miley, Abdirahman 1 T 73.3 Q1
Smith, Bill 4 v 93.3 Q1
Smith, Dave A 76.7 Q1
Smith, Paul 2 T 76.7 Q1
Today, Yesterday 1 T 73.3 Q1
alley, Tim 1 T 73.3 Q1

Figure 12: Edit Assessments fiCourse or Grade page with calculated results.
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Teacher: Mr. 0"JMC (Term: Quarter 1)

Courses/Grade: Language Arts - Per 1 - Qtr 1 ¥ Assessment Set: | Q1 10/29/2015 A
Subject Area: I_LT LITERACY r
Standard: L Language v l Add Set }l Delete As: Set ]
Assessment: L.1b Resalve issues of complex or contested usage ¥
Student Result ID 8 Result %  Term Comment
[Aaseth, John 4 T Q1

\Anderson, James 3 W L4 Q1

Comfrey, John 4 v Q1

Estherville, Esther 3 T v Qi

Freed, Paul 2 M Qi

Freid, Sarah 1 T v Q1

Graeve, Sam 4 ¥ Q1

Hanson, Paul 5! T L4 Q1

Hehli, Paul 2 M Qi

Hills, Holly 4 T v Qi

Jone, Harry 2 ¥ Q1

Katie, Colfax 4 T v Q1

Lorry, Ashley 3 T Q1

Miley, Abdirahman 2 v L4 Q1

Smith, Bill 1 hi Q1

Smith, Dave 4 T v Qi

Smith, Paul 3 T Qi

Today, Yesterday 2 T v Q1

valley, Tim 1 T Q1

Figure 13: Edit Assessments for a Course or Grade screen with manual results.

2. Select the desired course section or grade level frof@dbese/ Grade menu in
the top left corner of the window.

3. Selet the desired subject area from Bgbject Areamenu in the top left corner
of the window.

4. Select the desired standard from 8tendard menu in the top left corner of the
window.

5. Select the desired assessment (benchmark or standard) frésstdssmet
menu in the top left corner of the window.

Note: Only standards and/or benchmarks that have been instanced for this
course or grade level will be listed in thesessmentnenu If you need to
assess a standard and/or benchmark that is not in ¢ig you will need to

have an instance created for your course or grade level in the JMC Office
Application

6. If viewing or editing an existing set of student assessments, select the desired date
from theAssessment Seidate) menu in the top right corndrtbe window.

Add Assessment Set To add a new set of student assessments for the currently
specified course or grade level, subject area, standard, and assessment selections,
click theAdd Assessment Sdbutton. You will then be prompted to enter more
information. The screen will appear similar to Figure 14.
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Note: A student may have only one record per date and term and standard or
benchmark instance.

Add Mew Assessment Set

Choose Assessment Date: 12/20/2014 =
Mote: The assessment date is typically the last day of the term.
Current Term: 32

Mote: The term must correspond with the assessment date you just spedfied above. To change the term, return to
the main screen and select the appropriate term from the Term Menu.

Cumulative - all terms (Standard)

Options for Calculated Results

Calculate results for the currently displayed benchmark or standard: '01 Uses Picture Clues’,
Calculate all resubts for the current standard: '02 Reading/Lang Arts'.
Calculate all resubs for the current subject area: '01 KG'

Most current benchmark result sets for this calculation:
Course C0O37

Subject Area 01 01 KG
Standard 02 Reading/Lang Arts
Benchmark 01 10,26/ 2016 Uses Picture Clues
Benchmark 02 10,26/ 2016 Uses Phonetic Skills
Benchmark 03 10,26/ 2016 Knows sight words

Figure 14: Add Assessment Set page for Adding Assessments for a Benchmark.

Assessment Date Select the assessment date for this new set of results. If this
is to be a calculated benchmark results set, this date will be used as a cutoff date
for assiggment scores. If this is to be a calculated standard results set, this date
will be used as a ¢off date for benchmark results.

TheCumulative i all terms (Standard) button is checked when you want to
calculate a Standard Result based on the cumulative (all previous terms and the
current term) benchmarks.

Note: This can only be used if you hapat in assignments and attached them
to benchmarks to calculate benchmark results.

Options for Calculated Results  TheCalculate for the currently displayed
benchmark or standard (the benchmark or standard is the listedputton is
checked if you want toalculate only the standard or benchmark results for the
currently displayed benchmark of standard.
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TheCalculate all results for the current standardbutton is checked if you
want to calculate the current standard and benchmarks listed beneath the
specfied standard.

TheCalculate all results for the current subject areabutton is checked if
you want to calculate all of the Standards and benchmark beneath the
specified subject area.

Note: These options can only be used if you have put in assigarardt
attached them to benchmarks to calculate benchmark results.

Hand-entered Results To create a set of blank records for the assessment, click
Hand-entered Results You may then enter the desired student results
manually.

Calculated Results from Assignment Scores To create a set of calculated
results for the assessment, cli¢lculated Results from Assignment Scoreslf
currently calculating a standard result, a screen similar to Figure 15 will appear
with a summary of the calculation thatisout to happen.

Note: Standards calculations option:When calculating a standard result, a
Cumulative i All Terms checkbox is enabled on tAeld a New Assessment
Setscreen (see Figure 14). This option affects whether standard assessment
calculationsare to use benchmark results from all terms or from the currently
selected term.

Note: Weighting for Standard or Benchmark ResultsCalculations may
be edited by selectifgt andar ds and fr@dnetheSchresmenk s é

Note: Benchmark Resultsare calculatedbased upon the current scores for
assignments that have been attached to a benchmark in your Online Teacher.
Assignments may be attached to a benchmark by sel€tir@giories and
Assignmentsfrom theScoresmenu and clicking th8elect Benchmek

button for the appropriate assignment(s).

Note: After a result set is calculated,
with no result or percentage. In these cases, a result could not be calculated.

If this is a standard assessment, this may bealthee student having a locked
(non-calculated) result for one of their most recent benchmark results or they
may have no benchmark results at all to use for this calculation; therefore,

there is not enough information to calculate the result. If tissnchmark
assessment, this may be due to the student not having any assignment scores
on which to base a benchmark result calculation.

Note: Result symbols (e.g. HP, PR, NP, etc.) and cutoffs (90% or better for
an HP, etc.) are established in thioeffor each subject area. You will not be
allowed to enter a result manually that is not defined in the office for the
specified subject area.
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Delete Assessment SetTo delete the currently displayed assessment (set of results),
click theDelete Asessment Sebutton. Deleting of a result set will cause them to be

deleted in the office database.

Locked Results To give a student a result other than the calculated result, enter the
desired result for the student by selecting the result and demgat. A check mark

will appear in the lock column indicating that it is a locked result and the result
percentage will no longer be giayed. If the result is then unlocked, the result
percentage wilbeset to zero and the corresponding result belset accordingly.

Logout Use
Quick Links: Us e
Fill Score Column to

Send All Grades to Office

page

Qui ck
the value entered into the column forsilidents.

t he
O fwhein goa @re ready to submit
assessments to the office.

Quick Links are located on the right margin of th

Link AFill

Quick Link AS

Edit - Edit Assessments for a Student

This option is used to edit and maintain standards and benchmarks result sets for a course

or grade. This option is commonly used for elementary schools that use JIMC custom
report cad forms, especially for a grade level teacher such as a Kindergart&goade
teacher or a specialist teacher such as an art, music, physical education, or computer

teacher who assesses students in more than one standard or benchmark. An example of

such a specialist teacher would be an art teacher who gives an overall course grade and

al so assesses

1. Selectt d i t
appear similato Figure 15.

benchmar ks

call ed nefforto

As s es s me n tuaderftheEdit neenuS A screben mvitl é

Teacher: Mr. 0'JMC (Term: Quarter 1)

Courses/Grade: | 1t Handwriting Johnson - Per 2 - Qtr 1
Subject Area: | No subject areas in instances for this course.
Standard: No standards specified for this course and subject ¥

Student: Aaseth, John

ment Set: None.

JMC Demo School - 2015-2016

Figure 15: Edit Assessments for a Student scidest time.

2. Select the desired course section or grade level froi@dbhese/ Grade menu in

the top left corner of the screen.
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3. Select the desired subject area fromS3hbject Area menu in the top left corner
of the window.

4. Select the desired standard from 8tandard menu in the top left corner of the
window.

5. Select the desired student from Stedentmenu in the top left corner of the
window.

6. If viewing or edting an existing set of student assessments, select the desired date
from theAssessment Sanenu in the top right corner of the window.

Add Assessment Set To add a new set of assessments for the currently specified
course or grade, subject area, dem, and student, cliokdd Assessment SetYou
will then be prompted to enter more information with a window that will appear
similar to Figure 16.

Choose Assessment Date: |7/16/2015 j
Mote: The assessment date is typically the last day of the term.

Current Term: Q1

Maote: The term must correspond with the assessment date you just specified above. To changes the term,
return to the main screen and select the appropriate term from the Term Menu.

Cumulative - all terms (Standard)

Options for Calculated Results:

Calculate for all students in this Course or Grade.

Most current benchmark result sets for this calculation:
Course CO37
Subject Area I_LT I_LT LITERACY
Standard L Language
Benchmark L.1a 10/29/2015 Demonstrate command of the convg
Benchmark L.1b 10/29/2015 Resolve issues of complex or contesy

No Benchmark Results L.2a
No Benchmark Results L.2b
No Benchmark Results L.3a
No Benchmark Results L.4a
No Benchmark Results L.4b
No Benchmark Results L.4c
Mo Fenchmark Beaylts | dd

Figure 16: Add Assessment Set for a Student.

Note: A student may have only one record per datktarm and standard or
benchmark instance.

Assessment Date Enter the assessment date for this new set of results. If this is to
be a calculated benchmark results set, this date will be used as a cutoff date for
assignment scores. If this is to beatcalated standard results set, this date will be
used as a cutoff date for benchmark results.

Cumulative i all terms (Standard) TheCumulative i all terms (Standard)
button is checked when you want to calculate a Standard Result based on the
cumulatiwe (all previous terms and the current term) benchmarks.
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Note: This can only be used if you have put in assignments and attached them to
benchmarks to calculate benchmark results.

Calculate for all students in this Course or Grade TheCalculate for all

students in this Course or Gradebutton is checked if you want to calculate the
benchmark results for all the students in the course not just the student who was
currently displayed when you added the assessment set.

Note: This can only be used if ychave put in assignments and attached them to
benchmarks to calculate benchmark results.

Click theOk button to create the assessment set.

Hand-entered Results To create a set of blank records for the student, Elankd-
entered Results You may tha enter the desired student results manually.

Calculate Results from Assignment Scores To create a set of calculated results
for the assessment, cli€kalculate Results from Assignment Scores

Standards calculations option:lf the currently specifiedtandard is instanced for

the selected course or grade leveTuanulative T All Terms checkbox is enabled on

the Add Assessment Setcreen (see Figure 16). This option affects whether standard
assessment calculations are to use benchmark results friemredlor from the

currently selected term.

Note: Standard Resultsare calculatedbased upon benchmark assessments that
pertain to this standard for the class that are as of the date specified for the assessment
set currently being created. They ait®Nbased on stored benchmark assessments

like they would be if they were created on HEdit Assessments for a Course or
Gradescreen.

Note: Benchmark Resultsare calculatedbased upon the current scores for
assignments that have been attached &natmark in your Online Teacher.
Assignments may be attached to a benchmark by sel€ir@giories and
Assignmentsfrom theScoresmenu and clicking th8elect Benchmarkbutton for
the appropriate assignment(s).

Note: Weighting for Standard or Benchmark Results Calculations may be
edited by selectin§t andar ds and frédnahe8coresmenk s é

Note: After an assessmeatet i s cal cul ated, some student
with no result or percentage. In these cases, a result could redtblated. If this is

a standard assessment, this may be due to the student having a locked (non

calculated) result for one of the currently calculated benchmark results; therefore,

there is not enough information to calculate the result. If this isehbgark

assessment, this may be due to the student not having any assignment scores on

which to base a benchmark result calculation.

Note: Result symbols (e.g. HP, PR, NP, etc.) and cutoffs (90% or better for an HP,
etc.) are established in the offife each subject area. You will not be allowed to
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enter a result manually that is not defined in the office for the specified subject area.

Figure 17: Edit Assessments for a Student with an Assessment Set Added

Delete Assessment SetTo delete amssessment set, cli€elete Assessment SetA
screen will appear similar to Figure 18. Deleting of a result set will cause them to be
deleted in the office database.

Figure 18: Deleting an Assessment Set

Use Quick Link AFill '

Logout

the value enteredhio the column for all students.
Quick Links: Use the Quick Link @S¢
Fill Score Column t o O fwhen goa @re ready to submit

assessments to the office.

Send all Grades to Offi . . . .
= refes BO LIEE Quick Links are located on the right margin of th

page
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