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JMC Attendance Module Overview

The Attendance Module of IMC Next Gen Office Apgtion is considered the base

module of the IMC Next Gen web application and as such it contains a variety of basic
data that is used by all modules of Next Gen. The Attendance Module gives your district
the ability to keep track of various types of lbadata about your students, teachers,

rooms, contacts, activities, and calendar. Also, important aspects such as mailing and
custom labels, data mining, and student contact directories.

AM/PM Attendance vs. Period Attendance

The Attendance Module inalies features necessary to record AM/PM {dal/haltday)
attendance whereas the JMC Period Attendance Module expands upon that to allow for
recording of attendance by period.

Student Demographic Data
Student names and other basic demographic data nragib&ined in the Attendance
module. This data is available for all modules to access.

Enrolliment Data Management (Drops, Adds, Reenters)
Student enrollment may be tracked through drop, add, and reenter processes.

Teacher Demographic Data
Teacher namesnd other basic demographic data may be maintained in the Attendance
module. This data is available for all modules to access.

Advisor/Advisee Lists and Assignments

Students may be assigned to advisors en masse or individually. Also, advisor/advisee
lists may be generated. This advisor/advisee information is also available for all
modules.

Rooms
Room numbers and related data may be entered and is available for all modules.

Calendar, Day Names, Special Days

The calendar may be edited to include sudbrimation as start and end dates for each

term. Day names for the school year may be defined by specifying the date for each day
number. Special days, such as snow days, class trips, or other atypical school days, may
be defined as needed and can be&yassl for all grades or for individual grade levels.

Student Contact Data, Directories

Contact data consists of parents, primary contacts, emergency contacts, and other types of
contacts. These are set up separately from the student demographic dlada déinéed

to students as needed.

Activities

The Activities menu of the Attendance module can be used to maintain student activity

records. The activities themselves can be defined by the user but could include such

activities as sports, theatre, mysad other activities that are not part of the normal
coursework and therefore are not maintained
commendations (e.g. letter, team captain, performance award, etc.) may also be defined
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by the user and assignedtoastudt 6 s acti vity records. Act i

on student transcripts and may be queried for various criteria. Team rosters may also be
maintained.

Thebasic tasks and reportdor the activities menu options are:
-rosters for current year acities
-queries for compliance or special commendations
-activities and special commendations printing on student transcripts

Note:Menu items pertaining to Activities are found in the Attendance module in the
Activities menuwith one exception studets' parent permission slips and physical

exams must be entered in the Health module under the Data menu using the Edit Health
History option. For further details regarding Health History, please refer to the
documentation on the Health module of the JM@c® Application.

Note: Access to the Activities menus and menu options, including the Edit Health
History menu option in the Health module, is governed by the Activities user privilege
setting.

Data Mining

JMCO6s query engi ne, akbeosedsas adata rSiting tba to printLi st s,

and/or export lists of data. The user may select the items to be printed/exported, how
they are to be sorted, the range of items to be selected, and the printed format. Exports
are saved in CSV (comnseparatedfiormatted text file. The list may also be used for
creating custom labels. The report settings for a list may be saved and reused at a later
time.

The list of items that may be printed/exported includes demographic items available on
theEdit- Student @tapage as well as activities, attendance, bus, contact, course sections,
custom fields , discipline, ELL/LEP, enrollment history, entry, GPA, health history,
immunizations, lunch status, period attendanceretiweicity, special education, state
reportng (MARSS), standardized test scores, Title I/lll, and visit log. These data items
may also be used in sort and selection criteria.

Mailing and Custom Labels
Mailing and custom label options give you a variety of ways to generate labels for your
mailing and other needs.

Custom Forms

Custom forms may be generated in the Attendance module and may be used in
conjunction with reports from various Next Gen modules for customized reporting.
Custom form options include attendance form letters, student infomfatms, report
cards (including standardmsed report cards), and other form letters.

Attendance Module Instructional Videos
The following instructional videos for the Attendance Module and related software are
available from JMC. Click on thenlk and the video will come up in your web browser.
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If you have any issue with getting these videos to work for you please contact IMC at
800-524-8182.

http://imcinc.com/resources/view/for designer intro

http://imcinc.com/resources/view/period attendance form letters
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Student Scope

The Student Scope is a link found in the Quick Links on many of the ragaspn
JMCO6s Next Gen Office Application.

The Student Scope allows you to simultaneously view 6 different types of data for a
student from the IMC Next Gen database. Each individual user may specify which 6
types of data they wish to view in the Stoti8cope.

The following is a list of the types of data that may be viewed within the Student Scope,
depending upon what access is assigned to your user account in JMC:

- Attendance

- Schedules

- Student Lunch Transactions
- Period Attendance

- Discipline

- Health Inmunizations

- Report Cards

- Student Contacts

- Student Progress Report

- Student Transcript

An example of how to get to the Student Scope is shown h8ahedule$ Studenfl
Edit Schedules

Sunnyville High School Day: 177 - 05/21/2015 - Thursday 2014-2015 Logout

Grade:|All[v|  Find: ] Switch Building:
Student ID: 565 Student Name: Adams, Carla Grade: 7 I sunnyville HiEl
[ Add courses... ][ print ][ save | [ midterms Qe Hnks:
Lock |Section Course Q1 92 |ni|u2[11[u3] s1 |wa[12] Q3 Q4 |H5|H6|T3] s2 Ex  |¥r|conm| student pata

- |=|| st1en. ~||567 BAND IH b L= =l =l [

Student Scope

- [=]| st2en. ~||s73MATHZ <[ = = - = |

- [+]| stss.. + ||560 GUIDED STUDY 7 X [+] [=] [=] [~] Frint Schedule

- j S13En ~ ||570 SOCIAL 7 X I j j j j I_ Print Transcript

~ [=]| steen. ~||s713cIENCE7 b L= =] = [ES Delete All

- : S15En. ¥ ||575 PE/HEALTH 7 X | : : : E[ I_ Couress

- [=]| st7en. + ||569 ENGLISH 7 x =] = = [+ Copy Schedule

From Another

- [=]| s2ten. ~||s67BAND IH % = = | = = | student

- [=]| s2zen. v ||573MATHZ b [+] [~] ] [~]

- [=]| s25 +||s60GuIDED STUDY 7 % ~ - = - I

- 2| s23en. ~||s70s0cCIAL7 % | = =l =

- [=]| s24en. ~||s71ScCIENCE7 X - - = = |

- [=]| s25en.. ~||575PE/HEALTH 7 b [=] [+ [-] [~]

= [=]| s27en. ~||se9ENGLISH 7 % ~ - = - I

Notice the Student Scope link on the right of the page undek Qunks. If you click
on the Student Scope link you will get a page that pops up similar to the next figure.

A Quick Link to Student Scope may also be foundediti Student DatandGradingt
Entryi Edit Grades
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Name: Gender: StatelD: Stu Email:
Adame, Carla F 1234567890123 cadams@someisp.net

Phone:

Student Progress Report  « l Print Schedules - l Print

Term Period Course Progress Term Teacher Period Course Course# Term Days
Sem1 BAND JH Qtrl Qtr2 D Schuliz Met
Sem1l MATH 7 Qtrl Qtr2 1 Ashford
Sem1l SOCIAL 7 Qtrl Qtr2 P Hughes
Semi SCIENCE 7 Qtrl Qtr2 Q Neidermeier
Seml PE/HEALTH 7 Qtrl Qtr2 M Kelsey
Seml ENGLISH 7 Qtrl Qtr2 G Peterson
Semz2 BAND IH D Schultz
Sem2 MATH 7 1 Ashford
Sem2 SOCIAL 7 P Hughes
Sem2 SCIENCE 7 Q) MNeidermeier
Sem2 PE/HEALTH 7 M Kelsey
Semz2 ENGLISH 7 G Peterson

Teacher

BAND JH 567 Seml 12— D Schultz
MATH 7 573 Seml 1 1 Ashford
SOCIALT 570 Seml 12--- P Hughes
SCIENCE 7 571 Seml 12---  Q Neidermeier
PE/HEALTH 7 575 Seml 12--- M Kelsey
ENGLISH 7 569 Seml 12--- G Peterson
BAND JH 567 Sem2 12--- D Schultz
MATH 7 573 Semz 12-—- 1 Ashford
SOCIAL 7 570 Sem2 12--- F Hughes
SCIENCE 7 571 Sem?2 1. Q Neidermeier
PE/HEALTH 7 575 Semz 12--- M Kelsey
ENGLISH 7 569 Sem2 12--- G Peterson

Student Lunch Transactions l Print Period Attendance - l Print

Family Lunch Balance = § -2.20 Periods,
Deleted Date User Transaction Purchase Status Amount Balance for Day
False 02/03/2015 IMCADMIN Transfer: $2.20 §0.00
False 02/03/2015IMCADMIN Student Lunch $-2.20 §-2.20
False 07/10/2014 IMCAD Deposit $0.00 $0.00

I T R L I R R
R T R e LA ST I I

2 3 4

Mo absences or tardies for this student.
1] o o 1]

Reason Code Reason
0 No Note or Call
1 Sent to Office
2 Sick

3 Appt-Other

4 Daoctor

5 Dental-Ortha

6 Overslept

D

Health Immunizations - l Print ~ || Discipline - l Print

Date Exemption Administered _

Immunization (Age) Dosage at School
DTaP 10/1/2001 -

Diptheria, Tetanus, and Pertussis (oY 2M)  Full

DTaP 12/3/2001 -

Diptheria, Tetanus, and Pertussis (oY aM)  Full

DTaP 2/4/2002 -

Diptheria, Tetanus, and Pertussis (oY 6M)  Full

DTaP 10/28/2002 -

Diptheria, Tetanus, and Pertussis (1Y 3M)  Full

DTaP 9/19/2005 -

Diptheria, Tetanus, and Pertussis (4y 1M) Full

To change the type of data viewiacany of the 6 panels in the Student Scope, simply
click on the menu in the upper left corner of that panel and select a different data type.
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Edit 8 New Student Wizard

This page is used to enter a new student into your JIMC Next Gen database. Tdhe wiza
will walk you through entering demographic data on the Student Data page as well as
entering the studentoés enroll ment history an

1. SelectEdit-New Student Wizard The page will appear similar to Figure 1.

Sunnyville High School Day: 1 - 08/24/2015 - Monday 2015-2016
|(Step 1) Enter Student Data, Click Save--> (Step 2) Select Day and Add Code, Click Add or Skip Add |
Grade: All ¥ Find: ':]‘:]
Last: |Aasimoy Gender v Primary v Type: | Primary v
(Do050): -
irst: | Aar ontact Name .
First: Aaron Grade: | 9 v Desc:

Contact Address

Middle: Contact Address2 In Mailings
Suffix: Contact City, State, Zip In Reports
Building #: 172 Contact Phone Numbers ':]
Contact Password
JIMC Building: | 172 - Sunnyville High Scho ¥ Contact Email ‘:]

General | Comments | Confidential | Bus || Spec Ed || Entry | Title I/III || LIEP || State Rpt || Enrollment | Removals || Race/Ethnicity | Custom | Photo

Reference #: |---
7 Acti Student ID: |---
fve Birth Date (D0020): iz SSN:
¥ Attendance . :ﬁ ’
Graduation Date: i ID #:
¥ State Report
Username: State ID
¥ Rank (KDD20):
Password:
¥ Honor Roll Locker:
Email:
Special i Combination:
Considerations Email 2: Bus #:
Gifted/Talented Coordinated Early Intervening(gg;vfi.;:]e; 0 No v Resident
(D0310) : Status:
Transported:
(erint ) )

Figure 1: Enteringlemographic data during step 1 of the New Student Wizard

2. Enter demographic data such as Last Name, First Name, Gender, Grade, etc. Make
sure to include at least those 4 demographic data items so that your record is
somewhat adequate for use. The newher of the demographic items can be entered
now or later as the data becomes available or is needed.

3. Click theSavebutton in the upper or lower right corner. A dialog box will then
appear similar to Figure 2:
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demo.onlingjmc.com says: Figure 2:
Woeuld you like to add this student into next year's data as well? Option to Save
Stucent to Next Year
as well

4. If you have already moved up your data for the coming school year you will see a
message as in Figure 2. You can decide whether you want the student added to the

next year as well as the current year. Either cl&kor Cancel, then the page will
appear similar to Figure 3:

Sunnyville High School

Day: 1 - 08/24/2015 - Monday

2015-2016

|(Step 1) Enter Student Data, Click Save--= (Step 2) Select Day and Add Code, Click Add or Skip Add

Aasimov, Aaron

Day:
- 08/25/2015

- 08/27/2015

- 09/01/2015

(== BN e R R S PV S R

- 09/03/2015

- 08/24/2015 -

Monday

- Tuesday
- 08/26/2015 -

Wednesday

- Thursday
- 08/28/2015 -
- 08/31/2015 -

Friday
Monday

- Tuesday
- 09/02/2015 -

Wednesday

- Thursday

10 - 09/04/2015 - Friday
11 - 09/07/2015 - Monday

12 - 09/08/2015 -
13 - 09/09/2015 -

Tuesday
Wednesday

14 - 09/10/2015 - Thursday -

1 - Enrolled v
01823-Transfer from a public school in a different state T

Entry Code:

Entry Type:
Resident District: 1234
Resident Facility:
Resident County: :1.

FTE: | 1.00
Foster Care: | 0 - No T
Service [ Facility Type:| 99 Not Applicable r
CPI Dual Enrollment: 99 Not Applicable A
Nonpublic School Number:
Accountable District:
IEFP Level: Mot applicable A

Junior-Senior Rule:

If no add is needed, click Skip Add button.

Figure 3: Entering enrollment history and start date with New Student Wizard

5. Enter any known enrollment history data items and specify the starting date for the
student s enrol |l ment

6. Click theAdd button to store the enrollment history data.
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Edit 8 Student Data

This page is used to edit general demographic data for a new student, including student
IDs, birthdatecontact, bus, special education, entry, Title I/lll, LIEP, state reporting
(SRI), enrollment, race/ethnicity, and custom data.

1. Selectditi Student Data The page will appear similar to Figure 4.

Sunnyville High School Day: 1 - 08/24/2015 - Monday 2015-2016
Grade: All ¥ Find: |
Last: |Adler (Dgggdu? [y v Primary - Parents ¥ Type: | Primary v
First: Cole Grade: 2 = Bob and Babette Adler Desc: |Parents
) - 123 4th Street
Middle: ) ¥ In Mailings
Sunnyville, IA 56789
Suffix: ¥ In Reports
Advisor: | E Edwards v Home: 319-555-6666 Copy Contacts
Building #: 172 Cell 1: 319-555-7777 (dad cell) Change Contact
adi = e Hih Scho ¥ Cell 2: 319-555-8888 (mom cell)
IMC Building: | 172 - Sunnyville High Scha Work 1: 318-555-9998 (morn-)
Password: h

General || Comments || Confidential | Bus || Spec Ed || Entry | Title I/III || LIEP | State Rpt | Enrcllment | Removals || Race/Ethnicity || Custom || Photo

Reference #: 1129172
Student ID: |10223

7 .
Active Birth Date (D0020): [7/31/1338 H (16) SSN:
¥ Attendance . :ﬁ ’
Graduation Date: i ID #:
¥ State Report u
sername: State ID -
¥/ Rank (K0020): 1234567830
Password:
¥| Honor Roll Locker:
Email:
Special i Combination:
Considerations Email 2: Bus #: |0
Gifted/Talented Coordinated Early Intervening Services 0 No v Resident

(D0O760):
(D0o310) Status:

Transported: 0

0

[ print ][ New student | [ stuRefNum # |

Figure 4: Student Data page

2. Select the student tme edited by typing the name of the student irFind box at
the top of the page and then selecting the student from the drop down list.

Note: The cursor may be moved from field to field using Tlad key.

Last-st udent 6 00BER st name

First-st udent 6 s(DO0BOy st name

Middle-st udent 6s mi d(DOEO)name or initial
Suffix-st udent 6s suf fO0OGOO) e. g. Jr ., Sr., etec.
Gender- F for female or M for malgD0050)

Advisor-st udent 6s advi so({0065%) homeroom teacher

Note: The list ofteachers/advisors for the Advisor menu are defined on
Attendancda Staffi Teachers
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Grade-st udent 6s or alPuAfdr&slt(0pPe3@)de | evel (0
Special Grade 0 Items
Kdg group - if the grade level is O, then the student may be put into a special
grade 0 group selected from the menu. See Figure 5.

1 The grade 0 groups are KG, KA, KB, KC, KD, EC, and HK.
1 Kdg (Grade Zero ) groupsmay be defined okditi Edit School
Dataas preskool, kindergarten, or neither. See Figure 6.

Last: |Benson Gender v
(D0050):

First: | Sammy Grade: | 0 -

Middle: Kdg Group: | KG v
Suffix: Preschool Attendance (DO780):

Advisor: | - v 2 - Yes, district sponsored T w!
Building #: 109 PK Data Preschool
JMC Building: | 109 - Montezuma Comrmunil ¥ Pgl:3; Pg2:4; Fund:Swv Attendance

A

Figure 5: Special Grade 0 Itefh&indergarten

PreschoolAttendance- if the grade level is 0 and the Kdg group has been
specified aKindergarten(Edit-Edit School Datg then tle student may be
specified as having attended preschool within 12 months prior to kindergarten
entry.(D0780)

End of year day number is set as Day 178 - 05-25-2017

172 " Figure 6:

173

174 . .

175 Designating

176 Grade 0

177 Groups on

178 - 05/25/2017 - Thursday i EdltlpEdlt
Grade Grade Level School Data

Edit KG Kindergarten page

Edit K&

Edit KB

Edit KC

Edit KD

Edit EC Preschool

Edit HK
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Last:

First

Middle:

Suffix:

Advisor:
Building #:
JMC Building:

Anderson
: |Jennie
MFord v
409
409 - sunnyville Elementar ¥

Gender F
(D0OD50):

Grade: | O
Kdg Group: | EC

v

v

v

Figure 7:
Special
Grade 0
ltems-
Preschool

PK Data - if thegrade level is Othen the student may be designated for various
preschooispecific activities. Click on theK Data button to edit this datathe
page will appear similar to Figure 8.

PK Fu

Preschool Program One Type: | 99 Not Applicable

Preschool Program One Hours: 0.0

Preschool Program One Session:

Preschool Program Two Type: | 99 Not Applicable

Preschool Program Two Hours: 0.0

Preschool Program Two Session:

PK Funded by Head Start: | No

PK Funded by Shared Visions: | No

mded by Early Childhood Iowa (ECI): | No
PK Funded by Parent: | No

PK Funded by Title I: | No

PK Funded by SWVPP: | No

PK Funded by Other: | Mo

v
v
v
v
v
v
v

Preschool ProgramOne Type- (D0834)
Preschool Program One Hours (D0836)
Preschool Program One Session(D0838)
Preschool Program Two Type- (D0835)
Preschool Program Two Hours- (D0837)
Preschool Program Two Session(D0839)
PK Funded by Head Start- (D0821)

PK Funded by Shared Visions- (D0822)
PK Funded by Early Childhood lowa (ECI) - (D0823)
PK Funded by Parent- (D0824)
PK Funded by Title | - (D0825)
PK Funded by SWVPP- (D0826)
PK Funded by Other- (D0827)

Figure 8:

Edit Student
Preschool
Data

Bldg# - building number for the student (for staggporting purposes)
JMC Bldg - (District Databases only)the JMC build number for the student

Print  To print the data for the student, cliekint .

Note: If this student is enrolling after the first day of school and was not enrolled
for at leasthe first day of school, use the selectAttendancé Studend Add
Studentto add the student to the attendance register.
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New Student To enter the data for a new student, chigdwv Student

StuRefNum # To edit the stu ref num for a student, clstuRefNum # You may
then edit the number and save the changes.

WARNING: Edi ting a studentds St uRM&dnmm i s gen
reason for doing so is when a student was deleted from the database (or not rolled

up as with a returning seniapd the student needs to be reconnected with their

data that is linked by the StuRefNum.

Save To save the data for the student, clgkve

Note: Upon saving data for a newly entered student, a student number will be
automatically assigned to thdmsed on their grade level.

General || Comments || Confidential | Bus || Spec Ed || Entry || Title I/III || LIEP || State Rpt | Enrollment || Removals || Race/Ethnicity | Custom | Photo
Reference #: [1150169172
? acti Student ID: [10385
tve Birth Date (D0020): iz SSN:
¥ Attendance . G :
Graduation Date: i 1D #:
¥ State Report
Username: State ID
¥ Rank (KDD20):
Password:
#| Honor Roll Locker:
Email:
Special . Combination:
Considerations Email 2: Bus #:
- Coordinated Early Intervening Services :
Gifted/Talented (D0760): 0 No v Resident
(D0310) Status: o
Transported: |0
Figure 9: General Tab from Student Data page

Active - student is currently enrolled (a member) and is to be included on lists

Attend T student is to be included in attendance reports

State Report- student is to be included in SRI state reporting

Rank - student is to be included in a class rank with their grade level

Honor Roll 7 student is to be included in honor roll

Special Considerationg if checked, indicates that additional informationséxifor
this student

Gifted/Talentedi st udent 6 s gi f(bo81d) t al ent ed st atus

Coordinated Early Intervening Servicesi i Di d t he student receive
Early Intervening Services (CEIS formerly EIS) funded by IDEA Part B during the
cur r ent wyRaemDitionary 2002010)(D0760)

Birth Date-st udent 6s birth date entered in the f
(will be displayed as MM/ DD/ YY) . The st uc
of the Birth Date field(D0020)

Grad Date-s t u d e nluatios datg entered in the form MM/DD/YY or
MM/DD/YYYY (will be displayed as MM/DD/YY)
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Usernamei st udent 6s username for | ogin purposes
Passwordist udent 6s password for | ogin purposes

Note:Viewing and editingf passwords for students is governed by the
Passwords privilege as established=da-User Privileges .

Email i email address (up to 50 characters)

Locker - locker number with a maximum of 5 letters or digits
Combination - locker combination entered as 6 digits

Student #- JMC student number, which is not editable on this sc{26610)

Note: To edi t t Student ¢ seledEdini tRénsimber Students

Soc Sec student's Social Security Numb@p0160)

ID# - student may be assigned an ID# up to 13 letters or digits in length

State IDT (State Student ID) unique ID assigned to a student in the lowa State
Student ID and Locator SystgiK0020)

Resident- student may be assigned a resident code fr&m O

Trans - student may be assigned a transportation code fréopa® determined by
your school

County i state assigned code of the county in which the student resides (lowa Data
Dictionary 20092010)(D0215)

Bus#- a bus number with a value of2b5

General | Comments | Confidential || Bus || Spec Ed || Entry || Title I/III || LIEP | State Rpt || Enrollment | Removals | Race/Ethnicity | Photo

Aaron has medical issues that can be looked up in the health module.]

Figure 10 Comments Tab from Student Data page

COMMENTS
The space in the Comment tab can be used to record general notes that are visible to IMC
user with privileges to View and/or Make Changes for Student General data.

JMC Attendance Documentation Pagel6 of 93 Last update oMarch 9, 2017



General | Comments || Confidential | Bus | Spec Ed || Entry || Title I/III || LIEP | State Rpt | Enrollment | Removals | Race/Ethnicity || Photo

.Aaron is not to have any contact with his biological father.

Figure 11: Confidential Tab from Studddata page

CONFIDENTIAL
The space in the Confidential tab can be used to record general notes that are visible to
JMC users with privileges to View and/or Make Changes for Student Sensitive data.

General | Comments || Confidential | Bus | Spec Ed | Entry | Title I/III | LIEP || State Rpt | Enrollment | Remowvals | Race/Ethnicity | Photo

Location Type: | Location 1 v

Description:

Bus Note:
Route Bus #:
Shuttle Bus:
Authorized By:
Date Authorized: :ﬁ £
Route Bus Pick Up: Hard Surface Pick up:
Time AM: Time AM:
Location AM: Location AM:
Time PM: Time PM:
Location PM: Location PM:

Figure 12: Bus Tab from Student Data page

BUS

Location Typei Location 1/ 2/ Alternaté use up to 3 locations for a student due to
split families, baby sitters, day care, bad weather alternate location, etc.

Descriptonidescri ption of studentds bus route

Route Bus # route bus # for thepecified location

Shuttle Busi if a shuttle bus is used for this bus location, enter that information here

Authorized By 1 authorization information, parent/guardian who has authorized the
bus route info

Date Authorizedi includes calendar tool that @is date entry by clicking a
graphical calendar

Bus Notei space to enter a frderm note about this bus location
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Route Busi for normal weather conditions

Route Bus Pick Upi Time AM T morning pickup time

Route Bus Pick Upi Location AM T morning pickup location
Route Bus Pick Upi Time PM i afternoon pickup time

Route Bus Pick Upi Location PM i afternoon pickup location

Hard Surface Routd an alternate route used typicdidr bad weather circumstance
when buses will not be trawet) on gravel roads

Hard Surface Pick UpT Time AM T morning pickup time

Hard Surface Pick UpT1 Location AM - morning pickup location

Hard Surface Pick Upi Time PM - afternoon pickup time

Hard Surface Pick UpT1 Location PM - afternoon pickup location

General | Comments || Confidential | Bus | Spec Ed || Entry || Title I/III || LIEP | State Rpt || Enrollment || Removals || Race/Ethnicity || Custom || Photo

Current IEP Level {enrollment history): Not applicable
IEP Placement Date (D0292): j
IEP Staffed Out Date (D0294): j
Special Ed Date: :ﬁ
504 Plan (D0O300) Date: j
Comments: Share with Teachers
|3$-{§£‘_,“.f?3£‘j|31 u A'{%'|Fcnt|‘dan‘e 4Rsa...‘|§§§§ ) ~
-

Figure 13: Spec Ed Tab from Student Data page

SPEC ED

Current IEP Level i formerly Special Education Level that was editable on this tab,
this data element is now contained within enrollment history records, therefore
allowing the IEP level to be trael across various enroliment spans

IEP Placement Datei most recent IEP placement déix0292)

IEP Staffed Out Date’ most recent IEP staffed out d4[20294)

SpecialEdist udent 6s special education status an
MM/DD/YY or MM/DD/YYY Y (will be displayed as MM/DD/YY)

504Planist udent 6 s {0D300)dhd date ensetecin thesform
MM/DD/YY or MM/DD/YYYY (will be displayed as MM/DD/YY)

Commenti afreef or m comment about the studentds s|
This data elen includes simple word processing functionality that allows for
some formatting of the text. Also, you may cut formatted text from a Word
document and paste it into this comment and most of not all of the formatting will
be retained.

Share with Teachersi when this is checked ti@ommentfield will be shared with
teachers in the Online Teacher application.

Note: The Special Ed and 504 Plan date fields on the Special Ed tab are not
included in the SRI extract and can be used at the discretion ofthetdi

JMC Attendance Documentation Pagel8 of 93 Last update oMarch 9, 2017



General | Comments | Confidential | Bus | Spec Ed || Entry || Title I/III | LIEP || State Rpt || Enrollment | Removals || Race/Ethnicity | Custom | Photo

Birthplace: Home Language Survey Date (D0405): :ﬁ
Birth Country (D0415): | United States of America ¥ Home Language Identifier (D0406): | 99 Not &pplicable v
Last School Attended:

Entry Date into District (DD210): |8/23/2010 j
Entry Date into School: :ﬁ
First Enrollment Date in US school (D0490): :ﬁ
Migrant: | 0 - No M Immigrant (D0330)
Migrant Date: i Immigrant Gz

Date:

Duration: Immigrant
From:
Initial Homeless Type (D0340): 99 - Not Applicable r
Unaccompanied Homeless Youth (D0341): | 99 Not &pplicable ¥

Homeless Student Served Through McKinney-Vento

P .
(D0800); 22 Mot Applicable

Figure 14: Entry Tab from Student Data page

ENTRY

Birthplace - student's birthplace (up to 25 characters)

Birth Country - student's country of birtfD0415)

Home Language Survey Daté date that the home language survey was completed
entered in the form MM/DD/YY or MM/DD/YYYY (will be displayed as
MM/DD/YY) (D0405)

Home Language Identifieri was a language other than English identified on the
Home Language SurveyP0406)

Entry Date District -st udent 6s entry date into the sch
MM/DD/YY or MM/DD/YYYY (will be displayed as MM/DD/YY) (D0210)
Entry Date School-st udent 6s entry date into the schc

MM/DD/YY or MM/DD/YYYY (will be displayed as MM/DD/YY)

First Enrollment Date in US Schooli date student began continuous enroliment
(D0490)

Migrant - student's migrant status and date entered in the form MM/DD/YY or
MM/DD/YYYY (will be displayed as MM/DD/YY), and duration (calculated)

Immigrant ist udent 6 s i (DO3BOY daie antered in thetfamns
MM/DD/YY or MM/DD/YYYY (will be displayed as MM/DD/YY), and former
country (up to 20 characters)

Note: The dates for the Migrant and Immigrant fields are not included in the
SRI extract and can be used at the discretion of the district.

ImmigrantFromist udent 6s prior country of residen
Initial Homeless Typei if student was homeless at some time during the year, what
was the type of primary nighttime residence at the timstildent was homeless?
(D0340)
Unaccompanied Homeless Youth il s t he homel ess student co
unaccompanied yout h?0 -golg)(d0841pDat a Di cti onar
Homeless Student Served through McKinneyentoi as is(D0800)
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General | Comments || Confidential | Bus || Spec Ed | Entry || Title I/III || LIEP || State Rpt | Enrollment | Removals || Race/Ethnicity | Custom || Photo

Title I Reading (D0250)
Title I Math (D0252)

Title I School Choice (D0O770):| 99 - Not Applicable v
School Offering Title I School Choice (DD765):
Title I Supplemental Services (D0305):| 99 - Not Applicable v

Figure 15: Title I 1ll Tab from Student Data page

TITLE I/ 11
Title | Reading i Title | reading statu§D0250)
Title I Math 1 Title | math statugD0252)
Title 1 School Choicei Title | School Choice designatig0770)

School OfferingTitle | School Choice’ s ¢ h o o | building number f o

school choice schodD0765)

Title | Supplementary Servicesifit he deci si on when a student

suppl emental services-@01QDaBbp Dat a Di

General | Comments || Confidential | Bus | Spec Ed || Entry || Title I/III || LIEP | State Rpt | Enrollment || Removals || Race/Ethnicity || Custom || Photo
Native Language (D0410):| English |
ELL Status (D0420):| 99 - Not applicable v
Date Parent Waived LIEP Services (D0425): :E
Original Placement Date (D0460): :ﬁ
Exit Date (D0465): :ﬁ
Placement Proficiency (D0450):| 99 - Not applicable ¥
Instructional Program (D0470):| 99 - Not Applicable v
Monitor: Year 1 Monitor: Year 2
End Date (D0483): :ﬁ End Date (D0487): :ﬁ
Teacher File Folder #{D0482): Teacher File Folder #{D0486):
Decision (D0484): 99 Not Applicable v Decision (DD488): 99 Mot Applicable v
Returned to LIEP Program (D0489): :ﬁ

Figure 16: LIEP Tab from Student Dagtage

LIEP

Native Languagei language normally used by the student or the parents of the child
(lowa Data Dictionary 2012016)(D0410)

ELL Status i current ELL status of a2 studen{D0420)

Date Parent Waived LIEP Services date entered in the formW/DD/YY or
MM/DD/YYYY (D0425)

Original Placement Date- date entered in the form MM/DD/YY or MM/DD/YYYY
(D0460)
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Exit Date - date student was classified as ELL status 4, entered in the form
MM/DD/YY or MM/DD/YYYY (D0465)
Placement Proficiencyi i E n g | ficgeicy lpvel determined by the LIEP

pl acement instrument 0-2006)(DOA5M) Dat a Di ct i

Instructional Program i ii nstructi onal program of a
Data Dictionary 20182016)(D0470)

Monitor Year 1 End Date 1 the date that ¥ar 1 monitoring will end for the student
(D0483)

Monitor Year 1 Teacher 1 teacher file folder number of Year 1 monitor teacher of
the ELL studen{D0482)

Monitor Year 1 Decision 1 the decision for the ELL student after Year 1 monitoring
(D0484)

Monitor Year 2 End Datel the date that Year 2 monitoring will end for the student
(D0487)

Monitor Year 2 Teacher 1 teacher file folder number of Year 2 monitor teacher of
the ELL studen{D0486)

Monitor Year 2 Decision i the decision for the ELL student afteed 2 monitoring

(D0488)
Returned to LEIP Program 71 the date the ELL student-emtered the LIEP
program(D0489)
General | Comments || Confidential | Bus | Spec Ed || Entry || Title I/III || LIEP | State Rpt || Enrollment || Removals || Race/Ethnicity || Custom || Photo

Diploma Type (D0550): | 99 - Mot Applicable ¥
Post-graduation Location (D0560):| 99 - Not Applicable ¥
Post-graduation Plan (D0O570): 99 - Not Applicable v
Extracurricular Activities (D0555):| 99 - Not Applicable ¥
Paying Job (D0557):| 99 - Not Applicable ¥
Reason No State Assess Reading (D0752):| 99 - Not Applicable v
Reason No State Assess Math (D0754):| 99 - Not Applicable v
Reason Mo State Assess Science (D0756):| 99 - Mot Applicable v
Student Option Transfer (D0315):| 99 - Not Applicable v
At-Risk (D0345):| 0 - No v
CPR Course Completion:| 0 - Mo v
Military Connected Status: | 0 - Meither Parent nor Guardian is serving in any military service v
Program 1 (D0352): |0

Program 2 (D0354): |0
Program 3 (D0356): |0

Figure 17: State Reporting Tab from Student Data page

STATE_REPORTING
Graduates
Diploma Type i Diploma type for students who have actually gradugf2@550)

Note: Selecting a Diploma Type and entering a Graduation Date (General tab)
will make the student have a Graduation StéD@530)of 06106 Yes i n
extract.

Postgraduation Locationi g r a d urdaehdedpssgraduation locatioD0560)
Postgraduation Plani gr ad u at e 6 s-graduatian planeedy. fayess t
private or public college, community college, military, €R0570)
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Extracurricular Activities 1 indication of whether the studemad participated in
extracurricular activities at any time while in grades2JD0555)
Paying Jobi indication of whether the student had a paying job at any time while in

grades 912 (D0557)

Reason No State Assessment Readingreason the student didttake the state
reading assessmef0752)

Reason No State Assessment Mathreason the student did not take the state math
assessmertb0754)

Reason No State Assessment Sciericeéeason the student did not take the state
science assessmegnmt0756)

Student Option Transfer T status of the transfer under the Unsafe School Individual
Student OptiofD0315)

At-Risk T student considered at risk at any time during the ([2@845)

CPR Course Completioni student has completed CPR training needed for

graduaibn

Military Connected Statusi no longer collected in SRI extraictocal use only
Programs’i Progams 1 3 are program codes specifically determined by the lowa
Department of Education or localiip0352)(D0354)(D0356)

General | Comments || Confidential | Bus | Spec Ed | Entry | Title I/III | LIEP || State Rpt || Enrollment | Remowvals | Race/Ethnicity | Photo
— 1
Edit || Delete
Res Dist: 1234 CPI Dual: ag
E":"" E“;‘E:_ ?-"24’}2015 Res County: 1 Fstr Care: 0
E::tn‘r TD e'. 01835 Acct Dist: S/F Type: 99
F[ETY W L o0 Nonpub Schi: Serv Prov/Fac:
) : Ir-Sr Rule: IEP Level: =]
Exit Date: Dest Code: 99
Rec Ed S i : a9
Exit Code: o Dest Loc: € srvices
l Print Enrollment
Figure 18: Enrollment Tab froi&tudent Data page

Enrollment History T click Edit History t o
records. Sehttp://jmcinc.com/uploads/files/NextGen_lowa.[df more details.

edi t

the student 0s

Note: To enter an exit code for a student you mustAttendanceé Studenf
Drop Student

Note: To add another line of enroliment data for a student you must use
Attendancd Studenfi Re-Enter Student
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General | Comments || Confidential | Bus | Spec Ed | Entry || Title I/III | LIEP || State Rpt | Enrcllment | Removals | Race/Ethnicity | Photo

For your convenience, we have now moved Removals data to the Discipline:Data:Edit Student Records page.

If vou do not yet have the Discipline module please contact JMC Technical Support at 800-524-8182.

Figure 19: Removals Tab from Student®page

REMOVALS

As of 20152016 Removals records have been merged with student discipline records
in the JMC Discipline module. This was done due to updates requested by IDOE
regarding removals updates for SRI as well as behavior incident reporting
requirements for lowa TIER. For more information about the Discipline module
please refer tbttp://imcinc.com/uploads/files/Disciplingoc.pdf

General | Comments || Confidential | Bus | Spec Ed || Entry || Title I/III || LIEP | State Rpt | Enrollment | Remowvals || Race/Ethnicity | Photo
Hispanic-Latino {(D0042): v

American Indian-Alaskan Native (D0043)
Asian (D0044)

Black-African American (D00D45)
Hawaiian/Pacific Islander (D0D46)
White (D0047)

Ethnicity (legacy): |5

Figure 20: Racé&thnicity Tab from Student Da page

RACE_ETHNICTY

Hispanic-Latino i Is student Hispanic / Latind®0042)

American Indian - Alaskan Nativei Is student of the American Indian or Alaskan
Native race?D0043)

AsianT Is student of the Asian racé€20044)

Black-African Americani Is student of Black or African American rag@0045)

Hawaiian i Pacific Islanderi Is student of the Native Hawaiian or Other Pacific
Islander race?D0046)
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White 1 Is student of the White rac€R0047)
Ethnicity (legacycode}st udent 0 s ed asmuigitebiwheye 1eAmeriean

Indian, 2=Asian, 3=Hispanic, 4=Black, 5=White

Note: Ethnicity (legacy codejs no longer collected for SRI state reporting
purposes but is occasionally collected by other entities.

General | Comments | Confidential | Bus | Spec Ed | Entry || Title I/III | LIEP (| State Rpt || Enrollment | Removals || Race/Ethnicity | Custom | Photo
Name Value
Edit Shoe Size 10
Edit Internet Use Policy Signed Yes

Figure 21: Custom Tab from Capage

CUSTOM FIELDS
Edit i This link allows you to edit a student custom field records. Once the edit link

is clicked, the page will appear similar to Figure 22. After editing the data you must
click theUpdate link in order to save the changes.

General | [ Comments || Confidential | Bus | Spec Ed | Entry || Title 17111 || LIEP || State Rpt | Enrollment | Removals || Race/Ethnicity || Custom || Photo

Name Value

Update Cancel Shoe Size |10
Edit Internet Use Policy Signed Yes

Figure 22: Editing Student Custom Data
Note: The Custom tab is only visible when logged in to a specific building.

Note: For more information about custom fields please refer to page 24 of this
document.
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General || [l Comments || Confidential | Bus | Spec Ed | Entry || Title 17111 || LIEP || State Rpt | Enroliment | Removals || Race/Ethnicity || Custom || Photo

Mo Photo. Change Photo

[ print ][ New student ] [ sturefium # Save

Figure 23: Photo Tab from Student Data page
PHOTO

If the student has a photo imported it will be displayed on this tab.

For more information about importing photos into your JIMC Next Gen
database please refer to Appendix D of this document.
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Student Contact Information

In the upper right corner tfie screen is the student's contact information. A student may
have up to 10 contacts associated with them, as shown in Figure 25. Contact types may
be designated for each of the 10 associated contacts, as shown in Figure 26. The contact
records themdees are created oittendance Contactd Edit Contactsand may be

accessed via thedit Contact Quick Link at the right side of the Student Data pagee

Figure 27.

Sunnyville High School Day: 1 - 08/24/2015 - Monday 2015-2016 Logout
Grade: | All ¥ Find: || Switch Building:
Sunnyville Hig ¥
Last: Adler (Dgggdu?-‘ M v Primary - Parents ¥ Type: | Primary A
First: [Cale i i = Bob and Babette Adler Desc: |Parents Quick Links:
. Grade: | 12 123 4th Street
Middle: ¥ In Mailings
Sunnyville, 1A 56789 Student Scope
Suffix: # In Reports
Advisor: | E Edwards v Home: 319-555-6666 Copy Contacts Edit Contact
Building #: [172 Cell 1: 319-555-0000 (dad cell) Er
i e i Seha v Cell 2: 319-555-8888 (mom cell) Edit Schedules
JIMC Building: | 172 - Sunnyville High Scho Work 1: 319-555-3959 (mom-)
Password: spam -

General || Comments || Confidential || Bus | Spec Ed || Entry || Title I/I1I | LIEP || State Rpt | Enrollment | Removals | Race/Ethnicity || Custom | Photo
Name Value

Edit Shoe Size

Edit Internet Use Policy Signed

Figure 24: Contacts section (upper right corner) of Edit Student Data screen

. Primary - Parents ¥ | Type: | Primary v Primary - Parents ¥ Tvpe:- Primary v
gn'her Desc: [Parents Bob and Babette Adler Desc: Secondary

B 123 4th Street
Emergency #| In Mailings ) #| 1n| Emergency
Empty Contact 4 Sunnyville, 1A 56789 4 .| Doctor
Empty Contact 5 ! In Reports In| storm
Empty Contact 6 Copy Contacts Home: 319-555-6666 Ejthe':
Empty Contact 7 Had cell) Cell 1: 319-555-0000 (dad cell) une
Empty Contact & . Change Contact \ g Fee
Empty Contact 9 mom cell) Cell 2: 319-555-8888 (mom cell) Organization
_El'ﬁl:lt'," Contact 10 ‘(mom-:l Work 1: 319-555-9999 (mom-) b lﬂJ
Password: spam v Password: spam -

Figure 25: Contact Menu expanded Figure 26: Contact Type Menu expanded

Edit Contact

— — Figure 27
e 1515555 e v s Edit Contacts page
. . For more information about editing
contacts please refer to
Attendancd Contacts Edit Contacts
oot o o on page 71 of this document
Save |c|ﬁ] . ;tandard text message and data carrier rates may apply.

Note:Viewing of passwords for contacts is governed byRasswords privilege

JMC Attendance Documentation Page26 of 93 Last update oMarch 9, 2017



as established drile-User Privileges .

Contact menuis used to select from among thel0 contacts possible for this student. If
the student has no contacts attached, atlotlacts in the Contact menu will be denoted
as Empty Contact. See Figure 25.

Contact Type menuis used to designate the contact type for the currently displayed
contact. Available types (relationships) for contacts are: Primary, Secondary,
Emergency, Dctor, Storm, Lunch, and Other. A contact may have a different contact
type for different students. See Figure 26.

Note:Only one Lunch contact may be designated per student.

Clear To clear a contact from this student's screen, first select thectonte cleared
from theContact menu. Then, cliciClear. This contact will now be designated as an
Empty Contact for this student.

Copy Contacts To copy the contact information from another student (as in the case of
siblings), clickCopy Contacts. Then select the student whose contact information you
wish to copy. The contact information for the selected student will now be duplicated for
the current student.

Change Contact By clicking on this button, a list of contacts will be displayed.
Selecting a contact from this list will associate the contact with the current student and
cause the contact to be displayed on the Student Data page in the currently selected
contact number.

In Mailings check box Check or uncheck this box if the cocit#s to receive mailings
such as report cards, mailing labels, and schedules. Only a Primary contact can have this
box checked.

In Reports check box Check or uncheck this box if the contact is to be included in
internal reports such as an advisat, lsudent discipline report, or period attendance
reports. Only a Primary contact can have this box checked.

QUICK LINKS
Student Scope To view/edit the Student Scope page for the currently selected
student, click th&tudent Scopdink in the upperight corner of the page. For more
details abouStudent Scopeplease refer to page 8 of this document.

EditContact Te edit/view the studentodsEdcurrently
Contactlink in the upper right corner of the page. The padeappear similar to

Figure 21. For more details abut editing contacts please refdtetadance Contacts

I_Edit Contactdater in this document.

Edit Schedules To view/edit the schedule for the currently selected student, click the
Edit Scheduledlink in the upper right corner of the page. For more details about
student schedules please refer to

http:// http//imcinc.com/uploads/files/NextGen_ScheduleDoc.pdf
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Edit 0 Edit Student Custom Data
This selection is used to edit custom data for a student.

1. SelecEditi Edit Student Custom Datal'he page will appear similar to Figure 28.

Sunnyville High School Day: 1 - 08/24/2015 - Monday 2015-2016
Grade: | All v Find: -
Student ID: 156 Student Name: Azron Aasimoyv Grade: 9 Birth Date (Age): N/4
Name Value
Edit Shoe Size 10
Edit Internet Use Policy Signed Yes

Figure 28: Edit Student Custom Data page

2. Select the student to be edited by typing the name dfttitkent in thé-ind box at the
top of the page and then selecting the student from the drop down list.

3.A | i st of the selected studentds custom

value for one of the custom fields for this student, clickheEdit link to the left of that
record. The page will appear similar to Figure 29.

Sunnyville High School Day: 1 - 08/24/2015 - Monday 2015-2016
Grade: | All v Find: -
Student ID: 156 Student Name: Saron Aasimov Grade: 9 Birth Date (Age): N/a
Name Value
Update Cancel Shoe Size [1o
Edit Internet Use Policy Signed Yes

Figure 29: Editing a Studentods

4. After entering the new value you must click thedate link on the left to save
changes.

Note: Editing of student cuetn data is governed by tl&udent General Data
privilege as established diile-User Privileges .

Print  To print the custom fields data for the student, chciat .

Note: Custom fields may be defined and put into use for the school year by

selectingFile-Define Custom FieldsSee Figure 30.
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Sunnyville High School Day: 1 - 08/24/2015 - Monday 2015-2016
Add Record
Current Name Length Data Permanence Sort
Year Type Order
Edit Delete Shoe Size 10 Text Year-specific 0
Edit Delete Internet Use Policy Signed 10 Text Year-specific 0

Figure 30: Define Custom Fields page

Edit 0 Edit Student Sensitive Data

This selection is used to edit sensitive data fetudent.

1. Selectditi Edit Student Sensitive Datda'he page will appear similar to Figure 31.

Sunnyville High School

Grade: | All v Find: |

Day: 1 - 08/24/2015 - Monday

d

2015-2016

Student ID: 156

Student Name: Azron Aasimov Grade: 9 Birth Date (Age): N/A

Lunch Contact Name: ,

Lunch Status: Faying Student ¥

(save] (erint]

Mo Records Found.

Change Lunch Status on Lunch->Data->Edit Student Lunch Data page.

Figure 31: Student Sensitive Data page

2. Select the student to be edited by typing the name of the studentimdhieox at the
top of the page antthen selecting the student from the drop down list.

Note:Viewing of student sensitive data is governed bySbasitive privilege as
established oFile-User Privileges .

3.A | i st of
status as appropriate.

the student 6s

status emha&rmsgd urmedor

Lunch Status menulndicates how a student is to be charged for meals in this school. To

modi fy the st ude hundhisDataiuBdicStudesttiunchiData s e |
(D0270)(D0280)
Print  To print the sensitive data for the student, ckehat .

ect
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Edit 8 Delete a Student
This selection is used to delete all data for a student.

Note: Do NOT use this selection if the student is withdrawing from school after
being in attendance useAttendancé Studend Drop Studeninstead.

Important NoteOnce a student6s data i s deleted,

Note: This selection would be appropriate for:

A student who is registered in the spring and then does not come to school the
following year,

OR a new student who registered in the spring and then does not come to school
the following year,

OR a student who has been inadvertently entered in error.

1. SelecEditi Delete A Student The page will appear similar to Figure 32.

sunnyville CSD
Figure 32:

Find: [Last Name or Student ID

Aasimov, Aaron (156) Delete A Student page
Adler, Cole (10223)

Albertson, Lynette (16002)
Alejandro, Alex (16003)

2. Select the student to be edited by typing the name of the studentimdhieox at the
top of the page and then selecting the student from the drop down list.

3. Click theDeletebutton.

Edit 8 Renumber Students

This selection may be used to assign a student or students a number other than the one
originally assigned.

1. SelecEditi Renumber StudentsThe page will appear similar to Figure 33.

Sunnyville CSD Day: 1 - 08/24/2015 - Monday 2015-2016
— Renumber
* Student ID: From: 156 To: 2DLQDDDL|
Aazsimov, Aaron F|gure 33
Crade: 0¥ | starting with: Renumber Students
page
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To change a rstudentods numbe
- Click on theStudent ID button.
- Enter the current student number.
- Enter the new number you wish to assign to the student.
- Click OK

To renumber all students in a particular grade level:
- Click on theGrade button and select the desired gréelesl from the menu.
- Enter the number at which you would like to start renumbering the students in this
grade level.
- Click OK

Edit 8 Mass Change Fields

This selection may be used to change various data fields for all students within a grade
level. The data fields that may be changed using this option include; building number,
resident district number, attending district number, graduation date, entry date into
district, entry date into school, resideeunty, locker number, locker combination,
advisor, and FTE.

Sunnyville CSD Day: 1 - 08/24/2015 - Monday 2015-2016

This option will change the specified field value for all students in the specified grade level.
Change: | Building Mumber T | tothe new value: |000 for students in grade level: |All ¥

If a student already has a value in the field, | don't change it. ¥

Find Students

Figure 34: Mass Change Fields page
1. SelectEdit-Mass Change FieldsThe page will appear similar to Figure 34.

Note: This option is available only when logged in to the District.

2. In theChangemenu specify the field for which you wish to make mass changes. See
Figure 35 for list of fields that may be mass changed.

This option will change the specified field value for all students in the specified grade level.

Change: .E-uilding Mumber v | tothe new value: 000 for students in grade level: | all ¥
Building Number
If & studs Graduation Date d, | don't change it. *

Entry Date Into District
l Find 5 Entry Date Into School
Resident
Locker
Locker Combination
Advisor
| Home Language Survey Date

Figure 35: Mass Change Fields pageeld list

3. Specify the new value to be entered into the selected field.
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